BO GIAO DUC VA PAO TAO

CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PH BACH KHOA HA N Ol

Poc lap - Tw do - Hanh phuc

QUY DPINH
Ché dd lam viéc ciaa giang vién Truwong Pai hoc Bach khoa Ha Ni
(Ban hanh kém theo Qétyinh $5:188/QP- PHBK ngay 12 thang 114m 2012
cua Hiéu truong Treong PHBK Ha Noi)

Piéu 1. Pham vi diéu chinh va d6i twong ap dung

1. Van ban nay @ thé héa Quydinh cké do lam viéc ddi véi giang vién ban hanhait
Quyét dinh $ 64/2008/-BGDDT ngay 28/11/2008 @ Bj trusng B Gido dic va
DPao wo V& dinh mrc giv chuin, phrong thrc quy déi khéi luong giang cay va nghién
ctu khoa e trong Tuong Dai hoc Bach khoa Ha Bl.

2. Van ban nay ap dng cho can & giang cay (CBGD) thigc cacdon vi trong trrong
va can b phuc wu giang cay (PVGD) ti cac khoa, \in dao to.

Piéu 2. Pinh miec khdi lweng cong vic

1. Binh mrc khdi luong cdng véc cia ging viénduoc quydinh cho ndt nim hoc,
bao @m dinh mrc gid giang day, dinh mirc gio nghién ¢u khoa he vadinh mic gio
thuc hién cac nhim wu khac.binh mrc chuin khdi lugng cong véc ddi véi cac chirc
danh can & thuoc cacdon vi cu thé nhu sau:

Bang 1.Pinh mitc chuin khéi lwgng cong vic

Pinh mic chudn Giang day NCKH Nhiém vu khéac
(Gpmcep) (Gpmenc) (Gpmce)

Chitc danh CB S5 gio thuc | Gid chuin S gio thuc S gio thuc
Giang vién 900 280 500 360
PGS va GVC 900 320 600 260
GSva GVCC 900 360 700 160
PVGD 900 320 0 860

Riéngdéi voi can H Khoa Gido dc thé chat:
Giang vién 900 420 0 860
PGS va GVC 900 460 0 860
PVGD 900 460 0 860

2. binh mrc khdi luong ging chy va nghién 6u khoa hc cia mdt can 1§ trong not
nam hoc duoc xacdinh king dinh mic chuin nhan wi hé sd diéu chinh dinh mic cho
chirc wu/chic trach kiém nlfm key:

Gpmep = Gpmcep * Kev

Gpmne = Gomene X Kev



Hé sd diéu chinh key dugc quydinh cho céc dirc vu/chic trach kiém ntéim nhr sau
(d6i véi cac can b gitt nhiéu chrc w/chire trach thi tinh &1s6 key nho nht).

Bang 2.Hé sb diéu chinh khéi lwgng gidng day va nghién aru

TT Chirc vu/Chirc trach Kev
1 | Hiéu truong 15%
Phé Héu truong 20%

3 | Trudong phong, ban, giambc trung tam gan ly hanh chinhép truong, | 25%
vién trudng cac vén quan ly dao ko dip truong, Giamdoc NXB BK

4 | Bi the Boan toong, pho tmong phong, ban, pho giaddc trung tam 30%
quan ly hanh chinhap truong, vién phoé cac \in quan ly dao ho cip
truong, Pho gianddc va tng bién 4p NXB BK

5 | Bi thu banguy truong, Chi tich Céngdoan tuong, Phé bi thh Boan 50%
truong, Vién truong cac vén dao to

6 | Pho bi thr, uy vién throng wi, thuong truc Banguy truong, Phé Ch 55%
tich Congdoan tuong, Teong ban Thanh tra nhan danydng ban i
cong, Chi tich Hoi Cuu chién binh

7 Pho vén truong cac vén dao to 60%
8 | Truong khoa, gianddc trung tam va éin nghién éu cp truong 70%

9 | Pho taong khoa, teong b mén va trong duong, phé giamiddc trung 80%
tam va vén nghién éu cip truong

10 | Phé taeéng B moén va trong duong 85%
11 | Céan b trong thvi gian éip ar (hop dong laodong lan dau) 50%
12 | Can B hoc thac 9 trong thyi gian quydinh (1 rim dbi véi k$ srva 2 0%

nam déi véi ctr nhan)
13 | Can b lam NCS i tap trung trong thi gian quydinh (3 rim), NCS & 0%
khéng &p trung m cui
14 | Can b lam NCS k& khéng &p trung 3 am dau 30%
15 | Nir can I nghi sinh con 50%

3. Trrong hpp céan 1B khong codi 10 thang lam v trong m hoc cin ar theo $
thang lwong lwong (can B ngh huu gitta im hoc, can 16 di nuéc ngoai, can & thoi
viéc haic chuyén cong tac,...) thiinh mrc khoi lugng cdng ¢ dugc xacdinh theo t1é
sb thang lam \dc trén 10 thang.

4. Nhigm wu khac @a mbt can [ 1a nHing cdng véc hd tro truc tiép haic gian tép
toi cong tadcdao o va nghién ¢u khoa hc aia tnrong theo & phén céng ea nha
truong, khoa/vén va [ mén, bao §m cac cong tac dgm Iy kiém nhém, hrong din can
bo tap ar, husng din sinh vién nghiéntu khoa e, hoc tip bdi dudng chuy&n mén, xay
dung dé tai, dr &n, tham gia cacohddong chuyén mén, ngép wu, trec phong thi ngléim,
bao tri bao dudng trang thit bi phong thi ngléim, chudin bi thiét bi, dung az, vat tu thi
nghiém, phic wu dé tai nghién ¢u...



Piéu 3. Quan ly khéi lweng giang day

1. Béi twong phii tinh dinh mrc giang cay va phii ké khai kidi luong giang chy bao
gdm cac can b co it nkit mot thang 1am \c trong im hoc (cin or theo $ luong dia
Truong), dugc bién ck 1a:

a) CBGD thic tat ca don vi trong trong;

b) PVGD thuéc cac khoa, ¥n dao to.

2. C4c khoa, ¥n, trung tdm cfu trach nném quan ly khéi luong gng chy ciia ting
can [ thuoc quyén quan ly giang cay caadon vi; can 1 thudc don vi nao quan ly vé mat
giang cay thi ké khai kbi lugng ging diy theodon vi d6. CBGD thigc bién clé cac
vién, trung tam ké khai theo khoag¢midao tio quan ly giang cay mon hc trén o s
nguyén ic:

a) CBGD thigc bién clé cac vén, trung tam khéng c6 & ning dao ko phii dang
ky giang chy tai cac khoa, \in dao to; khdi lugng ging cay cia can b duoc ké khai
theo khoa, \én do.

b) CBGD thuwc bién clé cac vén, trung tam co6 afc ning dao ko saudai hoc ding
ky giang cay thém ti cac khoa, \n dao to voi mot hé s dinh mirc phu lp (0-1) sao
cho dat tong dinh mic khdi luong giang cay theo quydinh. PHn khdi luong ging chy
thém @ia can b duoc ké khai theo khoa, &h quan ly giang cay; phan khji luong giang
day saudai hoc tai vién, trung tamiugc ké khai theo &n, trung tam gan ly can 5.

3. Khdi luong giaing cay va khbi lvong NCKH hoc dugce sr dung dé danh gia nic do
hoan thanh ném wu cia can I§ trong rim hoc.

a) Trong trong hop don vi khdng coda khdi luong giang day dé phan cong, co th
|4y khéi lvong nghién ¢u khoa e dé bu theo nguyénit 10 giy thuc NCKH bu 1 gb
chuin giang chy.

b) Trong tuong hop can 1B khongdu khéi luong nghién ¢u khoa ke, co tit lay
khdi luong giv giang chy dé bu theo nguyénit 1 gid chuan giang cay bu 10 gib thuc
NCKH.

Diéu 4. Phan lai cac haat dong giang day

1. Nhém GD-1A: Nhiing hait dong gang cay hé dai hoc chinh quy (khdng &cac
chuong trinh 6 ngén kinh phi chi ti truc tiép), caoding i trudng rim the nht va sau
dai hoc c6 thé quy d6i khéi lugng sang gi chuin @& thanh toan kinh phiuot gio dinh
muac cui nam, bao gm:

« Giang day ly thuyét (LT)

» Huéng din bai #ip, thao luan (BT)

» Huong din thi nghém, thuc hanh (TN)

» Huéng din thuc tp tai cac @ so trong tong (TT)

« Huong din dd an PA), ké ca d6 an 6t nghiép va khda lan tt nghiép

» Hudng din luan van thac § khoa e (LVKH), luan van/khoa lin thac § k§

thuat/thac 9 quan tri kinh doanh (LVKT)
» Hudng din luan an tén § (LATS), chuyéndé nghién @u sinh (®NCS)
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2. Nhém GD-1B: Nhitng hait dong giang day dugc thanh toan trc tiép (cui hoc ky
hoic cuwi dot) theo lyp dong haic theo § gid quy chdn quy dinh riéng cho chiong
trinh, c6 tle quy d6i sang gb chuin dé xacdinh mic do hoan thanh nbm wu theodinh
muac khdi luong (khéngduoc dingdé tinh kibi luong wrot dinh mic), bao ¢m:

a) C4c hat dong giang chy cho cac B dao ko sauday:

Chuong trinh VEt-Nhat (tir K54 V8 trude)

Pai hoc chinh quy lién &, dai hoc van bing 2 (ngoai gi), dai hoc wvira lam vra
hoc

Caodang tr nam thi hai

Céc chrong trinh théc Vién Pao o Quic & (SIE).

b) Cac hat dong gang day va phuc wu giang day khac:

Giang chy cac mon B tuc, b sung cho & saudai hoc
Bién san gi&o trinhdai hoc va sautai hoc (ky hop ddng qua Taong)
Giang dy tiéng Phap cho caép Phap ng.

3. Nhém GD-2: Céac hat dong dugc chi ti truc tiép theodinh mic chi, phéu khoan
viéc haic hop ddng, khong ké khai vao Khluong giang cay, bao gm:

T6 chuc thi/danh giadiém giira ky va cii ky.

DPoc va nlin xét, pln bién PATN/KLTN, tham gia i dong ciim DPATN/KLTN,
hoi dong thi Bt nghip.

Poc va ntin xét, pln bién, tham gia bi ddng cHim luan van haic luan an tén g,
hoi dong chuyénié nghién eu sinh.

Pua doan sinh viéndi thuc tip tai co sy ngoai toong, tham gia tong din sinh
vién thrc tap ngoai torong.

Cé&c hat dong giang chy khac khdng théc nhdm GD-1A va GD-1B.

Piéu 5. Tinh quy ddi khéi lweng giang day

1.

Giang dhy ly thuyét, huéng din bai fip/thao luan trén bp
Gy [gio chuan] = Ty x kg % (ke + Ky)

trong do:

To la thoi luong ($ tiét) thuc hién theo clvong trinh va § hoach giang chy.
k. la ke sd quy md bp quydinh trong Bing 3.

ke 1a ke sb theo chrong trinh/ié dao o quydinh trong Bing 4.

ky l& he sb bd sung ap dng cho & dao to dai hoc, dugc tinh nhr sau:

- kx = 0d6i véi cac hye ky chinh

- ky = 1d6i véi cac gbr 1én Ibp (LT, BT, TN/TH) hoc ky hé.

- ky = 0,5d6i véi cac giy huong din d6 an o ky hé (khdng 1éndp).



Bang 3.Hé sb quy md lép giang ly thuyét/bai tap (k)

Céac mdn hyc théng thwong Céac mdn giéo ac thé chat
Quy mb lop (Sb SV) ke Quy md lop (Sb SV) ke
<40 1,0 <40 1,0
41-80 1,2 41-60 1,2
81-120 14 61-80 14
121-160 1,6 >80 1,6
161-200 1,8
> 200 2,0
Bang 4.Hé sb chwong trinh/hé dao tao (ke)
Hé sb kc cho tirng loai gior
cheong g azotgo| 7 | g7 | T [ PALVLA [N [ ToTe
Pai hoc, caodang dai tra 1,0 1,0| 1,0 1,0 1,0 1,0 1,0
KSTN-CLC, Viét-Nhat, CT | 2,0 1,5 1,5 1,5 1,2 1,0 1,0
AUF (chi tjnh m@n chuyén
mon dy bang tieng Phap)
CTTT, ICT, IPE 30| 25 275 2,5 2,2 1,0 1,0
Saudai hoc 20 15| 15 2,0 2,0 2,0 -
Viua lam Jra hoc 1,0/ 1,0f 1,0 1,0 1,0 1,0 -

CT Hop tacbTQT (SIE)

Theo quytinh a1 thé cua Vién SIE

2. Huong din thyuc hanh, thi ngléim (tinh cho@ng bp thuc hanh/thi ngkgim)
Grw [gid chuan] = Ty % Ky % (K + k)

trong do:

« Ty 12 thoi lugng (S tiét) thuc hién theo clrong trinh va k hoach ging day,
khéng tinh kidi lwong ddi vai cong tac chén bi thi nghém, phuc wu thi nghém.

« kylahe sdquy mé &p quydinh trong Bing 5. Mt 16p & day duoc dinh ngha |a
mot kip sinh vién vao lam tre hanh/thi ngléim do nét nguoi husng din, cé ndt
ma bp riéng trén B théng thyi khéa béu cia Nha terong.

« ke la ke sb theo chrong trinh/ié dao to quydinh trong Bing 4.

« ky la he s bd sung ap dng cho 1& dao wo dai hoc, duoc tinh nhr trong khan 1

Diéu nay.



Bang 5.Hé sb quy md lop thwc hanh, thi nghiém (kt)

Quy mo I(rp k-|- Ghi chu
_ B - ,
1C12 0% Moi |6p bo tri tir 10-20 SV, trong trong hop dac
13-15 0,6 | pigt chi ¢6 thé b6 tri it hon 10 SV héc nhidu hon
16-18 0,7 |20 SV thi én c6 s théng nhit trudc gita khoa,
19-20 0.8 vién voi ph(‘)ngDTDH.

3. Hudng din thyc tp tai cac trung tdm, wong, PTN @a teong (TT Thrc hanh CN
co khi, TTDT thyc hanhDT-TH-VT, TT May tinh, Xrong dién,....), $ sinh vién trong
mat 16p thong throng tr 10-20.

Grr1 [0i0 chudn] = S5 bwi x 2,0 giv chuan/bwi (M6t buwi = 4 giv 1am viéc)

Cac kidi luong trén u thuc hién trong hoc ky hé thiduoc nhan k s 1,5.

4. Céac hat dong ging chy khacduoc quy dbi khdi luong nhr trong Bing 6. Neu
DATN/KLTN ¢6 2 ngroi husng din thi ndi nguoi huéng din tinh ndt nira & SV. Néu
LV/LA ¢6 2 ngudi huéng din thi hrong din chinh tinh 0,6 ¢t vién, hrong din pha tinh
0,4 hoc vién.

Bang 6.Kh i lwgng gio chuin quy dbi cac haat dong giang day khac (Gx)

Céng viéc Khéi lwong quy dbi Ghi cha
Huong din DA (kéca | TSV 1-20: $ TC x 2 gy X & SV Ap dung cac B 5 ke
dd an 6t nghigp va TSV 21-30: $ TC x 1,5 gb X 5 SV nhu quydinh trong
khoéa Iuin tt nghiép) | Tur SV 31 to di: SO TC x 1 gb x sH SV Bang 4
Huéng din LVThS 20 gb/LV Thac 9 KH

15 g/LV Thac 9 KT
Huéng din LATS 40 gb/LA/nEm Nhan tép voi h¢ s
) X s ke=2 nhr quydinh trong

Hudng din CDNCS 6 gb/chuyéndé Bang 4

Giang day/Huéng din 3 giv/TCINCS

HP tién §

Bién san gido trinh 60 @i x  tin ch mdn ke Ch dé xacdinh mic do
hoan thanh ném wu

5. Khoi lugng giang chy ddi vai can B phuc vu giang day chi tinh giv truc tiép hudng
dan thee hanh, thi ngléim, thec tip, khéng tinh kbi luong cac cong ¥ khac nix chiin
bi thi nghém, hxéng din sinh vien NCKHPATN,...

Piéu 5. Tinh khéi lweng nghién aru khoa hoc
Khéi lugng nghién ¢u khoa e dugc tinh theo gi thuc hién. Cac cong trinh va hb
dong nghién ¢u khoa loc dugc chia 1am hai nhom, ky & va mé 4 cu thé nhue sau:



a) NC-A: Cong 16 cac bai bading trong cacadp chi khoa hc trong mréc va quc €,
cac bao caodi nghi khoa hyc trong nrgc va quc t cé phin bién vaduogc ding trong K
yéu cia i nghi (theo quydinh aia Hoi dong GS Nha ngce).

b) NC-B: Cacdé tai NCKH, dr an sin xuit thir dugc cip kinh phi thrc hién trong
thoi han theo quygt dinh. S gio nghién &u khoa e déi vsi cac hat dong thusc nhom
NC-B duoc odng Wi khdi luong thibec nhdom NC-Adé xac dinh mrc d6 hoan thanh
nhiém vu nghién &u khoa lc cia ging vién.

Bang 7.Quy ddi khéi lwgng gio thwe hién nghién aru khoa hoc

. N . So gior o,
Nhom Cong trinh thl_rcghién Ghi chu
NC-A | Bai baodang trong &p chi KH trong éc | 600
Bai baoding trong ap chi KH quc © 900
B&o céo hi nghi KH trong nréc dang 400 S6 gio chiadéu cho $
trong ky yéu dong tac gh
B&o céo hi nghi KH qubc % (to chic 600
trong va ngoai uéc) ding trong K yéu
NC-B | bé tai cip Trudng 500 Chtinh cho ch tri dé tai
Dé tai, dr &n @n xuat thir cip Bo, Thanh | 1000/rim | MJ3i CB tham gia: éi da
phd, Tinh 600 gi> do chi nhiém dé
tai quyét dinh
Pé tai, dr &n €n xuat thir cip Nha woc, | 1300/rim | Mdi CB tham gia: éi da
Nghi dinh thr, dé tai nghién au quy 700 giv do chi nhiém dé
Nafosted tai quyét dinh
Bing sang célgiai phap hiu ichduogc 1000/king
Cap trong Am

Diéu 6.Piéu khoan &p dung

1. Céac quydinh @ tinh dinh mzrc va kii luong giang cay, nghién ¢u & @ si cho
cac khoa, vin tinh toan khi luong ging chy va nghién ¢u khoa hc cho ting can b.
Téng dinh mic va ki lugng giing day, nghién ¢u khoa ke aia trng khoa, wn ding
duoc tinh dra trén nitng quydinh nay va cac quyinh b sung ¥ cach quyddi khdi
luong thrc hanh, thi ngléim, thrc tip va k¢ sb diéu chinh cho toanion vi.

2. Quydinh naydugc ap ding tir nim hoc 2012-2013, thay ¢hcho caadiéu khain
lién quan trong Quy éhchi tiéu i bo ban hanh troc day.

HLU TRUONG
@a ky)

GS. Ngugn Treng Giing



