_ BOGIAO DUC VA PAO TAO ‘ CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG DPAI HQC BACH KHOA HA NOI Djc lap - Ty do - Hanh phiic
$6..964.. /HD-PHBK-TCCB Ha Ngi, ngay O thang Adnam 2016
HUONG DAN

THU'C HIEN VIEC QUY HOACH VI TRi TRUONG, PHO PON VI CAP 2

- Cén ctr Huéng din s6 139-HD/BCSD ngay 19/09/2014 ctia Ban Cén sy Dang
B6 Gio duc va Pao tao vé cdng tac qui hoach can b 1anh dao, quan 1y cac co
quan, don vi truc thudc B6 Gido duc va Pao tao;

- Cén clr cong vin sb 134-CV/BCSD ngay 1 thang 9 ndm 2016 ctia Ban can su
DPang B¢ Gido duc va Pao tao;

- Cén ctr bién ban hop lién tich Ban Thudng vu Dang tiy va Ban Gidm hiéu ngay
26 thang 10 nam 2016;

Nha truong hudng dan viée trién khai thuc hién quy hoach truéng, phé phong,
ban, khoa, vién va trung t4m nghién ctru thuéc Trudng nhu sau:
L Thoi gian thye hién: Tir ngay 2/11/2016 téi 11/11/2016
II.  Nguyén tic: Quy hoach truéng, ph6 Phong, Ban, Khoa, Vién va Trung tim
nghién ctru thude Trudng (trudng, phé don vi cp 2) cho nhiém ky sau (tinh
theo nhiém ky cta trudng don vi).
II.  Quidinh vé tidu chuin, s§ lwgng ngudn cin bd dua vio qui hoach
1. Tiéu chuin cdn b) dua vao qui hoach trwéng, phé don vi
1.1. V& 6 tudi: Nhimg c4n bd duoc quy hoach vao vi tri trudng, phd don vi phai
da tudi dé tham gia tron 01 nhiém ky (mdi nhiém k¥ 14 5 ndm), cu thé 1a: Nam
dudi 55, nit dudi 50 (méc tinh thoi gian 14 thang bit ddu cia nhiém ky sau).
1.2. V& phim chit dao dirc, trinh d, ning luc, kinh nghiém chuyén mon: di didu
kién theo Qui dinh tai Phy luc 1 va Phu luc 2 Huéng dan nay.
2. S hrong can b dwa vao qui hoach
2.1. MGi vi tri truéng, phé don vi quy hoach tir 2- 3 c4n bg;

2.2. M6i 1 can bd duoc qui hoach vao t6i da vao 3 vi tri. A

2.3.Can bd quéan ly duong chie, néu du tiéu chudn, didu kién tiép tuc tai cir 1a

ngudn dwong nhién dé xem xét khi tién hanh cOng tac nhan sy cuia nhiém ky




ma&i nhung dam-bao khong gilt chirc vu qua 2 nhiém ky. Nhu vay, chi dua vao

qui hoach v6i chirc vu cao hon néu du diéu kién tiéu chuan theo qui dinh.

IV,

ciru thuée Truwdng (trwdng, pho don vi)

Cac budce thye hién quy hoach trudéng, pho khoa, vién va trung tim nghién

Budc

Noi dung

Mau

biéu

Bwéc

chuan bi

Hop lién tich giita truéng, phé don vi voi cap ty cing cap (Pon
vi chua c6 chi uy hop toan thé dang vién trong chi bd)

No6i dung: Can cir vao tiéu chudn cua tung vi tri qui hoach (Qui
dinh tai Phu luc 1), c4c thanh vién nghién ctru, xem xét, danh gia
va dua ra danh sach du kién (danh sach chi c6 tinh chit tham

kh&o) dé 14y phiéu gi6i thiéu vi tri truéng, phé don vi.

Mau sb
01

Buée 1

T chic Hoi nghi toan don vi dé thao luan va bo p11iéu gidi thiéu

nhéan su

1. Thanh phan tham du: Toan thé can bé nhén vién trong don vi

2. NO6i dung hdi nghi: '

- Trudng don vi quén triét muc dich, yéu ciu, tiéu chudn, co cdu
céan bd dua vao quy hoach cac chirc danh trudéng, phé don vi
va danh sach du kién dua vao bo phiéu gisi thiéu quy hoach vi
tri trudng, ph6 don vi;

- Céc dai biéu du Hoi nghi ¢6 thé gi6i thidu thém can bd ngoai
danh sach du kién;

- Huéng dan ghi phiéu giéi thiéu: M3i phiéu gidi thiéu tir 1 t6i
3 ngudi cho mot vi tri;

- Thanh 18p Ban kiém phiéu va t chirc bo phiéu, kiém phiéu

- Kiém phiéu va lap danh séch, danh sach két qua liy phiéu gi6i
thiéu qui hoach — theo thtt tu s6 phiéu (Danh sach 1)

Luweu p: Phiéu gidi thiéu cé thé dwa nhitng ngwoi ngoai danh

sach dw kien

Mau s
02

M3u sb
03

Buwoc 2

Trudng, phé don vi duong nhiém mdi ngudi tu gidi thidu 2-3
ngudi cho vi tri cia minh va giri cho Trudng don vi dé lap danh
sach (Danh sach 2)

Mau s6
02

Mau 03




Buwoce 3

Hop lién tich cap ty va truéng, phé don vi & b phiéu quyét dinh
quy hoach cta don vi va gi6i thiéu nhan su cta don vi dé quy
hoach vao vi tri trudéng, phé phong, ban
Thanh phan tham du: Truéng, pho don vi, cép uy cta don vi (Pon
vi chua c6 chi ity hop toan b dang vién trong chi bd);
1. Noi dung 1: Bo phiéu quy hoach trudng, phé don vi
Théo lun, phén tich danh gi4 va théng nhit danh séch nhan sy dé
dua ra bo phiéu trén co s¢
o Két qua léy phiéu gid1 thi€u quy hoach tai Hbi nghi can
bo toan don vi (Danh sach 1).
o Danh sach do truéng, ph6 don vi duong nhiém tu gidi
thiéu (Danh sach 2).
Bo phiéu quyét dinh gidi thiéu qui hoach
- Kiém phiéu gioi thiéu qui hoach
- Lép danh sach nhimg cén bo duoc trén 50% sb phiéu tan thanh
clia thanh vién tham du, ly tir cao xubng thip cho du sb
luong quy hoach (t6i da 3 ngudi cho mét vi tri).
- Thuc hién quy trinh ddnh gid nhiing cdn bo duogc lwa chon
(theo mau).
Noi dung 2: Gidi thiéu nhan su quy hoach vao vi tri truéng, phd
cac phong, ban
Nguyén tic: Pon vi c6 thé g101 thiéu hodc khong gidi thiéu can bd
d quy hoach vao vi tri trudng, phé cac phong ban. Pdi voi mdi
phong, ban chi gidi thiéu mét nguoi vao vi tri trudng hodc/va phd
(VD: Vién Pién gi6i thiéu ong Nguyén Vin A quy hoach vao vi
tri Trudng phong Pao tao dai hoc, gidi thiéu ba Nguyén Thi B
vao vi tri Trudng phong TCCB va Pho Phong TCCB).

Mau sd
02

Mau 03

Buwéce 4

Trudéng don vi bao cdo két qua bd phi€u qui hoach cén bd cua don
vi, ban danh gi can by dugc quy hoach va gisi thiéu nhan su quy
hoach vao vi tri trudng, phé phong, ban (néu cd) 1én Trudong qua

Phong TCCB.

Mau sb
04

Buwéce 5

Hiéu trudng trinh Pang uy thong qua va phé duyét danh sach quy
hoach truéng, phé don vi.

Mau s
04




Y. Cac budc thwe hién quy hoach vi tri trwéng, phé ciac phong, ban, trung

tim truc thugc Truong, Vién Dao tau Sau dai hoc, Vién Dao tao lién tuc

va Vién Pio tao Qudc té (trwomg, pho phong ban)

Buée Noi dung Mau
e biéu
hién

Buéc 1 | Gii thiéu qui hoach Miu

1. Nguyén tic giit nguyén co cdu nhan sy nhu hién nay. 01
2. Cin ctr vao tiéu chuén trong Phu luc 2, mdi dong chi trudng, Miu b
phé don vi gidi thi€u tir 2-3 ngudi (1a can by & bat ky don vi 02
nao trong Trudng) dé quy hoach vao vi tri minh dang dam «
nhiém, giri cho trudng don vi d& 1ap danh sach (Danh sach 1). o
3. P&i véi vi tri chuyén trach (néu c6): Can ctr vao tiéu chuén 02
trong Phu luc 2, trudng, phd don vi hop véi cp ty hoic chi bo
dua ra danh sach du kién. Hop toan thé vién chuc trong don vi
danh gia, trao d6i va ldy phiéu gisi thidu, kiém phiéu va lap
danh sach (Danh séch 2).
4. Donvi gl 2 danh sach trén vé Phong TCCB.

Buée 2 Phong Tb chirc Cén bd tong hop ra soat, dbi chiéu tiéu chuén cac can MBu sé
bd co6 tén trong danh séach tai budc 1 (Danh sach 1 va 2) va can bo 03
duoc Khoa, Vién, Trung tdm nghién ctru gidi thiéu dé quy hoach vao
vi tri trudng, phd phong, ban dé bao cao Hiéu trudng

Buée 3 Ban Giam hiéu hop xem xét bé sung danh séach quy hoach vi tri Miu sb
trudng, phé cac don vi 03

Buéc 4 Hiéu trwéng trinh Ping iy thio ludn va ra quyét dinh My sé
Hop Dang uy 04

Xem xét, thao luan va bd phiéu quyét dinh danh sdch dua vao qui
hoach, thuc hién quy trinh danh gid can - Danh sach nhiing ngudi dua
vao qui hoach phai dat 50% s phiéu tan thanh cua cac thanh vién
tham du.




VI. T chirc thye hién
1. Trudng don vi cé trach nhiém:
- Xay dung ké hoach chi tiét, phd bién quan triét n6i dung cta ké hoach toi cac
can bg trong don vi;
- Tb chuc thuc hién qui hoach theo dung trinh tu, thu tuc va néi dung qui dinh;
- Két qua qui hoach va danh séch can bd qui hoach giri vé Phong T6 chirc Can b
gdm ban ctmg va tecb@hust.edu.vn trude ngay 14/11/2016
2. Truéng phong Td chirc Can bd c6 trach nhiém

- Pon dbc, kiém tra, giam sat viéc trién khai két hoach tai cac don vi,
- Tbng hop, ra sodt két qua danh sich qui hoach dam bao can bé dua vao qui
| hoach dtng tiéu chuan, co cau ngudn qui hoach theo qui dinh.
Trong qué trinh thyc hién néu c¢6 vuéng mic, cac don vi phan anh vé Phong T4 chuc
Can bo dé duogc hd trg va phdi hop. MAu vin ban Phong TCCB sé giri qua hé théng E-
office va trén trang cong bao cua Phong TCCB.

HIEU TRUONGTK
Noinhin:

- Nhu trén;
- Luu TCCB, HCTH. w
t

PGS TS. Haang Mink Fon




Phu luc 1.

TIEU CHUAN CAN BQ PE QUY HOACH VAO CHUC VU TRUONG, PHO
KHOA, VIEN VA TRUNG TAM NGHIEN CUU THUQC TRUONG

(Kem theo hudng dan s6: 961/HD-DHBK-TCCB ngay 01 thang 11 ndm 2016)

1. Tiéu chuén chung:

Trung thanh vé6i T quéc, tich cuc thyc hién dudng 161 ddi méi theo tinh than
nghi quyét cua Dang Cong san Viét Nam, chinh sach va phép luit cia Nha nude. Co
phim chét dao dtrc tdt, 16i séng lanh manh, thing thin, trung thuc. C6 tinh thén séng
tao, ddm nghi, ddm lam, ddm chiju trach nhiém;

Cé tu duy d6i méi va hidu qua trong cong tac quan ly, c6 phong cach lanh dao
dan chi, doan két va dong vién dugc cén b va quén chiing trong don vi. C6 tinh thin
hop téc trong cong viéc;

C6 strc khoe tbt, nam dudi 55 tudi, nit dudi 50 tudi (thodi diém tinh tudi can bd
dua vao quy hoach truéng, phé don vi theo nhiém ky cua trudng don vi, tinh tir thdng
dAu tién cua nhiém ky sau).

2. Tiéu chuén cu thé
a. Trudng khoa, vién va trung tdm nghién ctru thudc Trudng
- C6 hoc vi tién sT phit hop v6i chuyén mén tai don vi. Riéng Khoa Gido duc
Thé chét va va Khoa Ly luan Chinh trj tiéu chudn d& quy hoach truéng khoa
12 ngudi ¢6 hoc vi thac T trd 1én.
- C6 kinh nghiém cdng tic d4p img mot trong cac tiéu chudn sau:
+ D4 qua cong tdc quan ly tir b moén va trong duong trd 1én;
+ Co6 thoi gian gidng day tai truong tir 5 ndm trd 1én (khong tinh thoi gian
hoc tip cong tac & nudc ngoai).
b. Phé vién trudng, phé trudng khoa, phé gidm ddc trung tAm nghién ctru thude

Trudng

- C6 hoc vi tir thac sT trd 1€n, 1a giang vién c6 uy tin, c6 kinh nghiém trong

giang day, nghién ctru khoa hoc va c6 ning lyc quén ly.




Phu luc 2.
TIEU CHUAN CAN BO PE QUY HOACH VAO CHUC VU TRUONG, PHO
PHONG, BAN

(Kem theo hwdng dan s6: 961/HD-PHBK-TCCB ngay 01 théng 11 ndm 2016)

1. Tiéu chuin chung:

Trung thanh vé6i T quée, tich cuc thyuc hién dudng 161 dbi mai theo tinh thin
nghi quyét ciia Pang Cong san Viét Nam, chinh sach va phép luat cia Nha nudc. Co
phim chét dao dirc tét, 161 séng lanh manh, thing thin, trung thue. C6 tinh thin séng
tao, ddm nghi, ddm lam, ddm chiu trach nhiém;

C6 tu duy d6i méi va hiéu qua trong cdng tac quan ly, c6 phong cach ldnh dao
dan cht, doan két va dong vién dugc can bd va quin chiing trong don vi. C6 tinh thin
hop tac trong cdng viéc;

C6 strc khoe t6t, nam dudi 55 tudi, nit dudi 50 tudi (thoi diém tinh tudi cén bd
dua vao quy hoach truéng, phé don vi theo nhiém k¥ cta trudng don vi, tinh tir thang
dAu tién ctia nhiém ky sau).

2. Tiéu chuin cu thé:

a. Trudng phong, ban
Truéng phong, ban phai c6 trinh d§ dai hoc trd 1én. Trudng phong Pao tao dai hoc,
Khoa hoc cong nghé¢, Vién trudng Vién Pao tao sau dai hoc, Vién Do tao quéc té,
Vién Dao tao lién tuc phai c6 trinh d6 tién si va c6 kinh nghiém giang day dai hoc it
nhét 5 nim; trué’rig phong hop tac qudc té, tb chirc can bd phai c6 kinh nghiém giang
day dai hoc it nhét 5 nim.

b. Phé phong, ban

Phé trudng phong, ban phai c6 trinh d6 dai hoc tré 1én.




’ ” A Z5 ~ 2 S
DANH SACH GIANG VIEN GIOI THIEU BE QUY HOA
VIEN TRUONG, NHIEM KY 2019-2024

Ha No6i, Ngay 11/11/2016

st | mpvien | NeWsnh |G| Hec | o | Kinh nghigm
(ngay/thang/nam) | tinh | ham quan ly
1 Pham Tuan Anh 16/7/1981 Nam TS Trudng bd mon
2 | D6 Bién Cuong 6/2/1978 Nam TS Phé trudng bd mén
3 | H6 Pha Ha 18/2/1971 Nt |PGS | TS Trudng bd mén
4 | Nguyén Ngoc Hoang 25/12/1976 Nam TS Trudng bd mon
5 | Pham Ngoc Hung 14/6/1982 Nam TS trudong bo phan TT
6 | Nguyén Lan Huong 11/12/1972 Nit |PGS | TS Phé truéng bd moén
7 | Truong Quéc Phong 17/2/1979 Nam | PGS | TS Giam dbc TT
8 | Tu Viét Phu 4/8/1980 Nam TS trudng bo phén TT
9 | Cung Thi T6 Quynh 7/9/1973 Nt | PGS 18 Pho Vién trudng
10 | Vii Hong Son 1/2/1965 Nam TS Trudng bd mon
11 | ChuKy Son 11/10/1976 Nam | PGS TS Pho Vién trudng
12 | Nguyén Tién Thanh 15/11/1980 Nam TS Phé Giam dbc TT
13 | Nguyén Thi Théo 23/2/1976 Nir TS Pho trudng by mon
14 | Vi Thu Trang 26/3/1981 Nt |PGS | TS Phé truéng bd mén
15 | Nguyén Dtc Trung 22/12/1983 Nam TS Pho trudng bd mon
16 | Nguyén Thi Minh Tu 27/8/1971 Nir | PGS T8 Pho Vién trudng
17 | B3 Thj Yén 7/8/1976 Nir TS Giam dbc TT




VIEN CONG NGHE SINH HOC VA CONG NGHE THUC PHAM

Ha Noi, Ngay 11/11/2016
DANH SACH GIANG VIEN GIOI THIEU PE QUY HOACH VI TRi
PHO VIEN TRUONG, NHIEM KY 2019-2024

A ay sinh i0i Hoc Hoc Kinh nghiém
a1l HQ’ VA glggg/théng/ném) ﬁlll(;;l ham \l qu:?ufg ly.

1 Pham Tuin Anh 16/7/1981 Nam TS Truong bd mon

2 | b6 Bién Cuong 6/2/1978 Nam TS Phé truédng bo mon
3 | HéPhuHa 18/2/1971 Nir | PGS TS | Trudng bd médn

4 | Pang Minh Hiéu 21/7/1980 Nam TS

5 | L& Quang Hoa 27/1/1976 Nam TS

6 | Nguyén Thanh Hoa | 27/1/1983 Nit ThS

7 | Nguyén Ngoc Hoang 25/12/1976 Nam TS Trudng bd mon

8 | Pham Ngoc Hung 14/6/1982 Nam TS trudng bd phan TT
9 | Nguyén Lan Huong 11/12/1972 Nir | PGS TS Phé truong bd mon
10 | Pham Thanh Huong | 25/5/1981 Nir ThS

11 | Lé Hoing Lam 26/8/1980 Nir TS

12 | Luong Hong Nga 28/11/1974 Nir | PGS TS

13 | Truong Quéc Phong 17/2/1979 Nam | PGS TS | Giam dbc TT

14 | Tur Viét Pha 4/8/1980 Nam TS trudng b phan TT
15 | Cung Thi T6 Quynh 7/9/1973 N | PGS TS | Phé Vién truéng
16 | Vii Hong Son 1/2/1965 Nam TS | Trudng bd méon

17 | ChuKy Son 11/10/1976 Nam | PGS TS Phé Vién trudong
18 | Nguyén Tién Thanh 15/11/1980 Nam TS | Phé Gidm dbc TT
19 | Nguyén Thi Thao 23/2/1976 N TS Pho trudng bo mon
20 | Vi Thu Trang 26/3/1981 Nir | PGS TS Phé truong bo mon
21 | Nguyén Puc Trung 22/12/1983 Nam TS Pho trudng bd mon
22 | Nguyén Thi Minh TG 27/8/1971 Nir | PGS TS | Phé Vién trudng
23 | Hoang Québc Tuén 15/5/1980 Nam ThS
24 | P4 Thi Yén 7/8/1976 Nir TS | Giam déc TT




Mau 04:

TRUONG DAI HOC BACH KHOA HA NOI

Vién Cong nghé Sinh hoc va CN Thue phim

Doc lap - Tw do - Hanh phiic

DANH SACH CAN BO PUA VAO QUY HOACH
Chire vu : Vién truéng/ pho vién truéng
Nhiém ky: 2019-2024

(Kém theo huéng dan s6 961/HD-DHBK-TCCB, ngay Ithdng 11 nam 2016.

CONG HOA XA HOQI CHU NGHIA VIET NAM

Nam sinh | Trinh S6 |Tyle | S6 |Tyle
Na | Nir hd‘f’A Chi phiey | (Jo) | phitn | )
STT Ho va tén m chuyen | LAawevd - glol &1
mon hién tai | thiéu thiéu
truong pho don
don vi Vi
1 2 3 4 5 6 7 8 9 10
A VIEN TRUONG
1 Chu Ky Son 1976 Pge.TS Pho VT 4 100
2 | Nguyén Thi Minh TG 1971 | PGS.TS | Pho VT 3 75 3 79
B | PHO VIEN
TRUONG
1 | Nguyén Thi Minh Tu 1971 | PGS.TS | Ph6 VT 3 71
2 | Truong Quéc Phong 1979 PGS.TS | Gb-TT 4 1o
3 | Nguyén Lan Huong 1972 | PGS.TS Phé BM 4 1Q0
4 | Nguyén Ngoc Hoang | 1976 TS Truéng 4 100
BM
5 | Hb Phi Ha 1971 | PGS.TS | Trudng 4 100
BM

6 | Vii Thu Trang 1981 PGS.TS | Pho BM 3 15

Trudéng don vi
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O[‘\épﬂ///




