
BO GIAO DUC vA DAoTAO CONG HOA:xA HOI cau NGHiA ~T NAM
TRUONG D.;.I HQC BAcH KHOA HA NOI DQc l~p - T" do - H~nh phuc

s6..g'4....IHD-DHBK- TCCB HaN(Ji, ngayOdthangJJnam 2016

HUaNG DAN
THT/Cm~N VI~c QUYHO~CH VJTID TRUONG, PHODONVI cAp 2

- Can cir Huong d~n s6 139-HDIBCSD ngay 19/09/2014 cua Ban Can S1,1'Dang
BQGiao due va Dao tao v~ cong tac qui hoach can bQlanh dao, quan ly cac C(J
quan, dan vi true thuoc BQGiao due va Dao tao;

- Can cir cong van s6 134-CVIBCSDngay 1 thang 9 nam 2016 cua Ban can sir
Dang BQGiao due va Dao tao;

- Can cir bien ban h9P lien tich Ban Thuong vu Dang uy va Ban Giam hieu ngay
26 thang 10 nam 2016;

Nha tnrong hu6ng d~n viec trien khai thuc hien quy hoach tnrong, ph6 phong,
ban, khoa, vien va trung tam nghien CUuthuoc Truong nhu sau:
I. Thiri gian thtrc hien: Tir ngay 2/11/2016 t6'i 11/11/2016
n. Nguyen t~c: Quy hoach tnrong, ph6 Phong, Ban, Khoa, Vien va Trung tam

nghien ciru thuoc Truong (tnrong, ph6 dan vi c~p 2) cho nhiem ky sau (tinh
thea nhiem ky cua tnrong dan vD.

III. Qui djnh v~ tieu chu~n, sB IUQ'Ilgngu8n can bQ dua vito qui hOl;lCh
1. Tieu chu~n can bQ dua vao qui hOl;lChtrmYng, pho don vi

1.1.V~ dQtu6i: Nhilng can bQduQ'cquy ho~ch vao vi tri truOng, ph6 dan vi phai
du tu6i d~ tham gia trQn 01 nhiem ky (m6i nhi~m ky la 5 nam), C\lth~ la: Nam
duai 55, nil duai 50 (m6c tinh thai gian la thang b~t dAucua nhi~m kY sau).

1.2.V~ phAmch~t d~o duc, trinh dQ,nang l1,1'c,kinh nghiem chuyen mon: du di~u
ki~n thea Qui dinh t~i Ph\ll\lc 1 va Ph\ll\lC 2 Hu6ng d~nnay.

2. SB IUQ'Ilgcan bQ dua vito qui hOl;lCh
2.1. M6i vi tri truOng, ph6 dan vi quy ho~ch ill2- 3 can bo;
2.2. M6i 1 can bQduQ'cqui ho~ch vao t6i ciavao 3 vi tr1.
2.3.Can bo quan ly duang chuc, n~u du tieu chu~n, di~u ki~n ti~p wc tai Cll la

ngu6n duang nhien d~ xem xet khi ti~n hanh eong tae nhan Sl! eua nhi~m ky
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moi nhung a:a.m-oookh6ng gill chirc vu ~ 2 nhi~m kyoNhu vay, chi dua vao
qui hoach voi chirc vu cao hon neu du di6u kien tieu chuan theo qui dinh.

IV. Cac bmrc thuc hi~n quy hoach truong, pho khoa, vi~n va trung tam nghien
ctru thuoc Trtro'ng (trurmg, pho don vi)

Butrc NQi dung M~u

bi~u

Butrc HOp lien tich gitra tnrong, pho don vi voi cap uy cung dp (Don M~us6
ehuAn b] vi chua co chi uy hop toan th€ dang vien trong chi bQ) 01

NQi dung: Can cir VaGtieu chuan cua tung vi tri qui hoach (Qui
dinh tai Phu luc 1), cac thanh vien nghien ciru, xem xet, danh gia

va dira ra danh sach du kien (danh sach chi co tinh ch~t tham

khao) d€ l~y phieu gioi thieu vi tri tnrong, pho don vi.

BuO'c 1 T6 chirc HQi nghi toan dan vi d€ thao luan va bo phi~u gi6"ithi~u M~us6
nhan sv

02
1. Thanh ph~n tham dv: Toan th~ cm1bQ nhan vien trong don vi
2. NQi dung hQi nghi: M~us6

Truong dan vi quan tri~t m\lc dich, yeu d.u, tieu chuk, cO'du 03-
can bQ dua VaGquy hOi;lChcac chuc danh truOng, pho don vi

va danh sach dv ki~n dua VaGb6 phi~u gi6"ithi~u quy hO<;lchvi
tff truOng, pho don vi;

- Cac di;libi€u dv HQi nghi CO th€ gi6'i thi~u them can bQ ngoai
danh sach dV ki~n;

- Hu6'ng d~n ghi phi~u gi6'i thi~u: M6i phi~u gi6'i thi~u tu 1 t6"i
3 nguai cho mQt vi tri;

- Thanh l?p Ban ki€m phi~u va t6 ChtTCb6 phi~u, ki€m phi~u

- Ki€m phi~u va l?p danh sach, danh sach k~t qua l~y phi~u gio'i

thi~u qui hOi;lCh- thea thu w s6 phi~u (Danh sach 1)

Ltfu ~:Phiiu gitfi thieu co thi iltfa nhi1:ngngtfifi ngoili danh
sach dtf kiin

BuO'e 2 TruOng, pho dun vi duO'ng nhi~m m6i ngu()'i tv gio'i thi~u 2-3 M~us6
nguai cho vi trf cua minh va gui cho Truong don vi d€ l?p danh 02
sach (Danh sach 2)

M~u03
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Burrc 3 H9P lien tich cap uy va tnrong, pho don vi d~ bo phieu quyet dinh M§.u s6
quy hoach cua d011vi va gioi thieu nhan sir cua dan vi d€ quy 02
hoach VaGvi tri tnrong, pho phong, ban

M§.u 03Thanh phan tham du: Truong, pho dan vi, dp uy cua don vi (Dan
vi chua co chi uy h9P toan bo dang vien trong chi bo);
1. NOi dung 1: B6 phieu quy hoach tnrong, pho don vi

Thao luan, phan tich danh gia va thong nhat danh sach nhan sir d@
dira ra bo phieu tren co sa

0 K~t qua lAyphieu gioi thieu quy hoach tai Hoi nghi can
bo toan dan vi (Danh sach 1).

0 Danh sach do tnrong, pho dan vi dirong nhiem tv gioi
thieu (Danh sach 2).

B6 phieu quyet dinh gioi thieu gui hoach
- Kiem phieu gioi thieu gui hoach
- Lap danh sach nhtrng can bO duoc tren 50% s6 phi~u tan thanh

cua thanh vien tham dv, lAy til cao xu6ng thAp cho du s6
IU9'llgguy hO<;lch(t6i da 3 ngm'yi cho mot vi trf).

- Thvc hi~n guy trinh danh gia nhung can bo duQ'c Iva ch9n
(theo m§.u).

NOi dung 2: Gi6'i thi~u nhan sv guy hO<;lchvao vi tri truOng, ph6
cac phong, ban

Nguyen t~c: Dan vi co th@gi6'i thi~u ho~c khong gi6'i thi~u can bo

d@guy hO<;lchVaGvi tri truOng, ph6 cac phong ban. D6i v6'i m6i

phong, ban chi gi6'i thi~u mot nguo'i VaGvi tri truong ho~c/va ph6

(VD: Vi~n Di~n gi6'i thi~u ong Nguy~n Van A guy hO<;lchVaGvi

tri TruOng phong Dao t<;lOd<;lih9C, gi6'i thi~u ba Nguy~n Thi B
VaGvi tri TruOng phong TCCB va Ph6 Phong TCCB).

BU'(yc 4 Truong dan vi bao cao k~t gua b6 phi~u gui hO<;lchd.n bo cua dan M§.u s6
vi, ban danh gia can bo duQ'c guy hO<;lchva gi6'i thi~u nhan sv guy 04
ho~ch V21_Ovi trf tmang, pho phong, ban (n~u co) len Tmo'ng qua

IPhong TCCB.

BU'(yc 5 Hi~u truOng trinh Dang uy thong qua va phe duy~t danh sach guy M§.u s6
hO<;lchtruOng, pho dan vi. 04
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V. Cac bmrc thuc hi~n quy hoach vi tri truong, pho cac phong, ban, trung
tam tnrc thuoc Trurrng, Vi~n Dao tau Sau dai hoc, Vi~n Dao tao lien tuc
va Vi~n Dao tao Qu3c t~ (truong, pho phong ban)

BU'O'c NQi dung Miu

thuc bi~u

hi~n

BU'O'c1 GiO'i thieu qui hoach M§:u

1. Nguyen t~c gitr nguyen co du nhan S\Xnhir hien nay. 01
2. Can cir VaGtieu chuan trong Phu luc 2, m6i d6ng chi tnrong, M§:u s6

ph6 dan vi gioi thieu tir 2-3 ngiroi (la can be) 0 b~t ky dan vi 02
nao trong Truong) d~ quy hoach VaG vi tri minh dang dam

M§:u
nhiern, gtri cho tnrong dan vi d~ l:jipdanh sach (Danh sach 1).

3, D6i voi vi trl chuyen trach (neu c6): Can cir VaG tieu chuan 03

trong Phu Iuc 2, tnrong, ph6 dan vi hQP voi dp uy hoac chi be)
dua ra danh sach du kien, HQp toan th~ vien clurc trong dan. vi

danh gia, trao d6i va l~y phi~u giai thi~u, ki~m phi~u va l:jip
danh sach (Danh sach 2).

4. Dan vi gui 2 danh sach tren v€ Phong TCCB.

BU'O'e2 Phong T6 chuc Can be) tong hc;rpra soat, doi chieu tieu chu~n cac can M§:u s5
be) c6 ten trong danh sach t~i buac 1 (Danh sach 1 va 2) va can be) 03
dmlc Khoa, Vi~n, Trung tam nghien cUu giai thi~u d~ quy ho~ch VaG
vi tri truang, ph6 phong, ban d~ bao cao Hi~u truang

BU'O'e3 Ban Giam hi~u hQP xem xet b6 sung danh sach quy ho~ch vi tr1 M§:u s5
truong, ph6 cac dan vi 03

BuO'e 4 Hi~u truOng trinh Dang iiy thao lu~n va ra quy~t dinh M§:u s6
H(Jp Diing uy 04
Xem xet, thao lu:jin va be phi~u quy~t dinh danh sach dua VaG qui

ho~ch, th\Xchi~n quy trinh danh gia can - Danh sach nhung nguai dua

VaG qui ho~ch phai d~t 50% s5 phi~u tan thanh cua cac thanh vien
tham d\X.
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VI. TA clnrc thuc hi~n
1. Truong dan vi co trach nhiern:

- Xay dung k€ hoach chi tiet, pho bi~n quan triet noi dung cua k~ hoach toi cac
can bQ trong dan vi;

- T6 chirc thirc hien qui hoach thea dung trinh 11,f, thu tuc va noi dung qui dinh;

- K~t qua qui hoach va danh sach can bQ qui hoach giri v~ Phong T6 chirc Can bQ

gom ban cirng va tccb@hust.edu.vn truce ngay 14/1112016
2. Truong phong T6 chirc Can bQco trach nhiem

- Don d6c, kiem tra, giam sat viec tri~n khai ket hoach tai cac dan vi,

- T6ng hQ'P, ra soat ket qua danh sach qui hoach dam bao can bQ dira vao qui
hoach dung tieu chuan, co du nguon qui hoach thea qui dinh,

Trong qua trinh th1JChien n~u co virong mac, cac dan vi phan anh v~ Phong T6 chirc

Can bQd~ duoc h6 tro va phoi hQ'P.M~u van ban Phong TCCB se gui qua h~ th6ng E­
office va tren trang cong bao cua Ph6ng TCCB.

HI.t::U TRlJONG'ik.
NO'i nhan:

- Nhutren;
- LUll TCCB, HCTH.

PGS. TS.:Jfodnr! ~ f/(Jn
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Phn Inc 1.

TIEU eHUAN cANBQ HE QUY HO~eH vAo cmrc vu TRUONG, PHO
KHOA, VIEN vA TRUNG TAM NGIDEN CUu THUQe TRUONG

(Kern thea huangddns6: 961IHD-DHBK-TCCB ngay 01 thdng 11ndm 2016)

1. Tieu chu:1n chung:
Trung thanh voi T6 quoc, tich eire thirc hien dirong l6i d6i moi thea tinh thfu1

nghi quyet cua Dang Cong san Viet Nam, chfnh sach va phap luat cua Nha mroc. C6
pham ch~t dao dire t6t, l6i s6ng lanh manh, thang than, trung thirc. C6 tinh th§n sang
tao, dam nghi, dam lam, dam chiu trach nhiem;

C6 nr duy d6i moi va hieu qua trong cong tac quan ly, c6 phong each lanh dao
dan chu, dean k~t va di)ng vien diroc can bi) va qu§.nchung trong don vi. C6 tinh th~n
hop tac trong cong viec;

C6 sire khoe t6t, nam diroi 55 tuoi, nu diroi 50 tuoi (thai di6m tfnh tu6i can bi)
dira vao quy hoach tnrong, ph6 don vi thea nhiem ky cua tnrong don vi, tinh tl:r thang
d~u tien cua nhi~m kY sau).

2. Tieu chu:1n c\l th~
a. TruOng khoa, vi~n va trung tam nghien Clruthui)c TruOng

- C6 hQcvi ti~n SI phli hqp vai chuyen mon t~i don vi. Rieng Khoa Giao d\lC
Th€ ch~t va va Khoa Ly lu~n Chfnh tri tieu chu§n d€ quy ho~ch truOngkhoa
la nguai c6 hQcvi th~c 81tro len.

- C6 kinh nghi~m cong tac dap lingmi)t trong cac tieu chu§n sau:
+Da qua cong tac quan ly tl:r hi) mon va wong duong tro len;
+ C6 thai gian giang d~y t~i truang tl:r 5 nam tro len (khong tfnh thai gian
hQct~p cong tac 0 nuac ngoai).

b. Ph6 vi~n truOng, ph6 truOngkhoa, ph6 giam d6c trung tam nghien Clruthui)c
TruOng
- C6 hQcvi tl:r th~c 81tro len, la giang vien c6 uy tin, c6 kinh nghi~m trong

giang d~y, nghien Clrukhoa hQCva c6 nang l\!'cquan lY.



Phu Iuc 2.

TIEU CHUAN CAN BO DE QUY noxen VAO eIIU'c vu TRUONG, PHD
PHONG,BAN

(Kern thea huong ddn s6: 96JIHD-DHBK-TCCB ngay OJ thdng 11 nam 2016)

1. Tieu chu§n chung:

Trung thanh v61 T6 quoc, tich cue thirc hien dirong l6i d6i moi thea tinh th§n

nghi quyet cua Dang Cong san Vi~t Nam, chinh sach va phap luat cua Nha mroc. C6

pham ch~t dao drrc t6t, l6i song lanh manh, thang than, trung thuc. C6 tinh th§n sang
tao, dam nghi, dam lam, dam chiu trach nhiem;

C6 illduy d6i moi va hieu qua trong cong tac quan ly, c6 phong each lanh dao

dan chu, doan k~t va dong vien duoc can bo va quAn chung trong dan vi. C6 tinh th§.n
hop tac trong cong viec;

C6 sire khoe t6t, nam duoi 55 tuoi, nil dtroi 50 tu6i (thai di€m tinh tu6i can bo

dira vao quy hoach tnrong, ph6 dan vi thea nhiem ky cua tnrong dan vi, tinh illthang
d§.utien cua nhi~m leY sau).

2. Tieu chu§n c\l th~:
a. Tru6ng phong, ban

Tru6ng phong, ban phai c6 trinh do d~i h9c tra len. Tru6ng phong Dao t~o d~i h9C,

Khoa h9C cong ngh~, Vi~n tru6ng Vi~n Dao t~o sau d~i h9C, Vi~n Dao t~o qu6c t~,
Vi~n Dao t~o lien tl,lcphai c6 trinh do ti~n s1va c6 kinh nghi~m giang d~y d~i h9C it
nh~t 5 nam; tru6ng phong hgp tac qu6c t~,t6 chuc can bo phai c6 kinh nghi~m giang
d~y d~i hQc it nh~t 5 nam.

b. Ph6 phong, ban

Ph6 tru6ng phong, ban phai c6 trinh dOd~i h9C tra len.
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VIEN CONG NGHl~ SINH HOC vA CONG NGHE THU'C PHA..1L!_
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H' N~' N' 1111112016 'I) CONG NGHf •a 91, gay -i SINH HOC VA -

DANH SACH GIANG VIEN oro: THIBU DE QUY HO ~C',ut~!
vIBN TRUdNG, NHIBM KY 2019-2024 '\.~-i~&?~~~+<)~

Ngay sinh Gio'i HQc Kinh nghi~m I
STT HQ va ten (ngay/thang/nam) tinh ham HQc vi quanl)'

1 Pham Tuan Anh 16/7/1981 Nam TS Truong b(l mon
2 Do Bien Cirong 6/211978 Nam TS Ph6 truong b(>mon
3 ne Phu Ha 18/2/1971 Nfr PGS TS Truong b(l mon I

4 Nguyen Ngoc Hoang 2511211976 Nam TS Truong b(l mon
5 Pharn Ngoc Hung 14/6/1982 Nam TS tnrong b(>phan TT
6 Nguyen Lan Hirong 11112/1972 Nfr PGS TS Pho truong b(>mon
7 Truong Quoc Phong 17/2/1979 Nam PGS TS Giarn d6e TT
8 TI'rVi~t Ph6 4/8/1980 Nam TS truong b(l phan TT
9 Cung Thj T6 Quynh 7/911973 Nil" PGS TS Ph6 Vi~n truong
10 VGH6ng Son 1/211965 Nam TS Truong b(>mon
11 Chu Ky SO'n 1111011976 Nam PGS TS Ph6 Vien tnrong
12 Nguy~n Ti~n Thanh 1511111980 Nam TS Ph6 Giarn d6e TT
13 Nguyen Thi Thao 23/211976 Nfr TS Ph6 tnrong bQ mon I
14 VGThu Trang 26/3/1981 NO' PGS TS Ph6 truong b(>men I
15 Nguyen Due Trung 2211211983 Nam TS Ph6 tnrong b(l men
16 Nguyen Thi Minh T6 27/811971 Nfr PGS TS Pho Vi~n tnrong
17 D6 Thi Y~n 7/811976 Nfr TS Giam d6e TT I

,



VIBN CONG NGHB SINH HOC vA CONG NGHB THljC PHAM

Ha NQi, Ngay 11111/2016

DANH SA.CHGIANG VIEN GIOI THI1;U DE QUY HO~CH vJ TRI

PHO VII;N TRUONG, NHII;M KY 2019-2024

STT HQ va ten Ngay sinh Gi6i HQc HQc Kinh nghiem
(ngay/thang/nam) tinh ham vi quanly

1 Pham Twin Anh 1617/1981 Nam TS Tnrorig b9 mon
2 Do Bien Cirong 6/211978 Nam TS Pho tnrong bl?rnon
3 ne Phu Ha 18/211971 NO· PGS TS Truong b9 mon
4 Dang Minh HiSu 211711980 Nam TS
5 LS Quang Hoa 271111976 Nam TS
6 Nguyen Thanh Hoa 271111983 Ncr ThS
7 Nguyen Ngoc Hoang 25112/1976 Nam TS Truong b9 rnon
8 Pharn N g9CHung 14/611982 Nam TS tnrong bQ phan TT
9 Nguyen Lan Huong 1111211972 Ncr PGS TS Pho tnrong bQmon
10 Pham Thanh Huang 25/5/1981 NO· ThS
11 Le Hoang Lam 26/8/1980 Ncr TS
12 Luong H6ng Nga 2811111974 Ncr PGS TS
13 Truong Quoc Phong 17/211979 Nam PGS TS Giam d6c TT
14 ro Vi~t Phu 4/811980 Nam TS tnrong bQ phan TT
15 Cung Th] T6 Quynh 7/911973 Ncr PGS TS Pho Vi~n tnrong
16 VGH6ng Son 1/2/1965 Nam TS Truong b9 mon
17 Chu Ky Son 1111011976 Nam PGS TS Pho Vi~n tnrong
18 Nguysn TiSn Thanh 1511111980 Nam TS Pho Giam d6c TT
19 Nguyen Thi ThflO 23/211976 Nu· TS Pho truong bQrnon
20 VGThu Trang 26/311981 Ncr PGS TS Pho tnrong bQmon
21 Nguyen Dire Trung 2211211983 Nam TS Pho truong bQmon
22 NguySn Thi Minh Tu 27/811971 Nu· PGS TS Pho Vi~n tnrong
23 Hoang Qu6c Tu~n 15/511980 Nam ThS
24 D6Thi YSn 7/811976 Nu· TS Giam d6c TT
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M5u 04:

TRU6NG DAI HOC BAcH KHOA HA NOr CONG HoA XA HOI CHD NGHIA VI~T NAM
I

Vi~n Cong ngh~ Sinh hoc va CN Thuc pham DQc I~p - Tl! do - Hanh phuc

DANH SACH CAN BQ DUA VAo QUY HO~CH
Chirc V\I : Vi~n tr ufrng/ pho vi~n tr-uo'ng

Nhiern ky: 2019-2024

(Kem thea huang ddns6 961IHD-DHBK-TCCB, ngay lthang 11nam 2016.

Nam sinh Trinh S6 Tyl~ S6 Ty l~,
Na Nil d<) phieu (%) phieu (%) I

STT H9 va ten m chuyen Chirc vu gi6'i gi6'i
mon hien tai thieu thieu

twang ph6 dan
dan vi V!

1 2 3 .4 5 6 7 8 9 10

A VI~N TRUONG

1 ChuKy San 1976 PG~.TS Ph6VT 4 100

2 Nguy~n Thi Minh Tti 1971 PGS.TS Ph6VT 3 75 3 7:

B PH6vI~N
TRUONG

1 Nguysn Thi Minh Tu 1971 PGS.TS Ph6 VT 3 7 I
2 Truong Quoc Phong 1979 PGS.TS GD-TT 4 lCd

3 Nguyen Lan Huang 1972 PGS.TS Ph6BM 4 lC

Nguy~n NgQCHoang TS
I4 1976 Truong 4 l(

BM
f

5 H6 PhtiHa 1971 PGS.TS Truong 4 1 D
BM

-

6 VUThu Trang 1981 PGS.TS Ph6BM 3

Truong don vi

~.
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i
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