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C()NG IH}A XA HOI CHi) NGnIA vr~:'(N..\jvl
BQc I~p - T\I' do - H~nh pluk

Hcl N9i, ng({y26 thang 12.nam 2014S6: ,~Af IQD-DHBK-CTCT&CTSV

QUVETDJNH
V€ vj~c ban hanh Qui djnh Cong tac cs dn hoc t~p va Quan Iy hTPsinh vien

Hr~u TRU'ONG TRU'()NG f)~l H<)CBACH KHOA HA Nor

Can cir "Dj~u !~tnrong Dai hoc' ban hanh theo Quyet dinh S(~58/201 O/QD-TTg ngay
22 thang 9 nam 2010 ella Thu urong Chinh phil v~ quy6n h(;11)va trach nhiem cua Hieu
mreng;

Can ell' Quy(~(drnh s5 42/2007 fQD-BGDDT, ngay 13/8/2007 cua 13(>tnrong BQ Giao
due va DUQtao Ban hanh Quy ch~ h9C sinh, sinh vien cac tnrong d~i hoc, cap dfu,g, trung dp
h~ chinh quy vii Quytt dinh s6 4312007/QB-BGDDT, ngay 15/8/2007 cua 13(>tnrong BQGiao
due va Bao tao Ban hanh Quy ch&dao tao dai hoc va cao d~ng h~ chinh quy thee M th6ng lin
chi;

Can Clr yeu cilu ctmg tao C6 v~n h9C t?P va Qm\n Iy lerp sinh vien ella TrlIcmg va k6t
lu~n Clm lli~u lru{mg t<Ji Bien ban cU9Ch9P ngay 27/11/2007;

Xct <1'6 nghi ella {)ng Trm'mg ph6ng CT Chlnh tri & C'T Sinh vh~n,

QUYET DINH:
Di~u 1. Nay ban hanb kern thco Quy6t dinh nay Quy llrnh v6 C6ng tac C6 vUn h(.lc I?P va

QU3H ly lop sinh vien l<;l.iTruang D<.li h9C Bach klroaH(\N\li.

Bi~u 2. Quy~t djnh nay c6 hi~u I~rcthi h<'mhtir h90 ky U nam hoc 2014-2015. ene Quy dinh

lru6c day' tnii veri ()Uy dinh na\.! d~lI kh6no C(111uju tri..,. e I:> •

Di~u 3. Cae {)ng (Hz\) Tw(mg Ph6ng CT Chinh tri & CT Sinh vien, Dclo t~o d;}ihqc, Khou

hoc cong ngh~, K~ hO<.lch-TiliV1,l. Truog taIn Dam ban chflt IUQTlg.Doan Thanh nieD, Vi¢n

Tnro-ug cae Vi~n dao tl:lO viI cac d<:mvi lien quan chiu tnich nhj~m thi banh quy~t dinh nay.!.

NO'i ,,!tan:
- NhlrdiSu 3;
- Luu: HCTH, CTCT&CTSV.
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B()mAo Dl)CvA DAo 'l"i~O
TR u'c'1NGBA.IH(lC BAcH KHOA IIA N()I

CONG BOA.xX HOI cnu NGHiA vrsr NAM. ... .
DQc l~p - Tl! do - H:.tnh phuc

QUYD!NH
CONG TAc CO VAN HQC T~P vA QUAN LV LaP SINH VIEN

(Ban h(~nhkem tlieo Quye: dfnh s6 AA f/QD-DNBK-CTCT &CTSV

ngay2..6rluing42.nam2ol<t;-tiaHif_u truong 7hc(1I1g Doi hoc Bach khoa Hit Not)

cmroxc 1

CO VAN HOC TAP. .
Di~u 1.H~ th&ng ce vAn hoc t~p
J. cs v~n b9C t~p (CVHT) la nhfrng giang vien co du phfim ch§t, co trinh dQ
chuyen man cao, co kinh nghiern trong giang day va nghien ciru khoa h9C (NCKH),
co long yeu ngh~ va tam huy~t voi Sl,f nghiep giao due dao tao, thiiu hi~u quy che

dao tao ella Nha truong.

2. Ban CVHT cA.p Vi~n (Ban CVHT) la cac Giang vien do Vi~nphan cong lam cong

tac CVHT do Oleyt d6ng chi lanh dao Vi~n lam tnrong ban.
J. HQi dAng CVUT d.p Trueng (HQi d6ng CVHT) lit t5 chirc do Hieu truong thanh
I~p, chiu trach nhi~m mQi m~t v~ tA c,hue, quan Iy, d'i~u hfmh cae ho~t dQng eong tac
CVHT.

D·.. 2 V' , .. I." h A. leu . al tro cua co van 9C t~p
- CVHT co vai tro d~c bi~t quan trQl1g trong h~ th6ng GaO t~o thea h9C ehS tin chi:
Ii! chuyen gia tu vfm v~ Iwe t~p, NCKH va djnh hUO'ng ngh~ nghi~p ella sinh v1cn,
c16ng hanh eimg sinh vien lrong su6t qua trinh lwc t~p t<;liTruong.

- Tnrang f)HBK Ha NQi eoi cong tac CVHT Iii mQt trong nhung ySu t6 then ch6t
trong vi~c nang eao chftt IUQ11gdao t?O eoa Nha tnro·ng.

D·.. 3 N ,. :. J. J. h "leu . guyen tac co vall QCt~p

- C6 v§n hQc t?P phili luon quan tam d~n lQ'i ich chinh dang ella sinh vien, lit ngw'ri
dan duemg t(ln t\ty eua sinh vien;

- Ton trQng va gill gin nhung di&u bi rngt rieng tu cua sinh vicn;

- Trang quy&n hl;lJl va tnlch nhi~m cua minh, phai lam h~t sue 06 gillp do sinh vibl
ho~c huang dfin h9 tim o~n S\1 giup ocrcua nhung din bQkhil.c;



- Khong binn phim. dMh gin mOt"Cn ohm, hay te, clnrc nao do tnrec m~t sinh vien
lam giiun uy tin cua ca lilian ho$.c t8 chttc do;

- C6 hanh dQng ell xu pITt)bop v&i d~o due ngh~ ngh.i~p,13t§m gireng sang cho sinh
vien not thee.
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CHtrONG 2

NHIEM VU C(JA HE Tll()NG CO VAN HOC TAp. . ' . ' . ..

Di~u 4. Clurc nang, uhi~m VI" eua CVIIT

a. Clnre nang
- Tir v§n va dinh huong qua trinh h9C t~p, NCKH va Iva chon ngh~ nghiep cho sinh
vien.
- Theo-d61--qucf"trinh-hgc-t?p vfr-h;ra-chQrrn:gimhllgh~ cua sinh vien; 'kjp thOi'ttl van

h6 trc sinh vien khi phat hi~n dfiu hieu giam slit v8 k6t qua hoc t~p.

- Tharn muu cho lanh dao Tnreng, Vien va BQ mon cac v~n d~ lien quan d~n cong
tac quatlly dao tao; nghien ciru khoa hocvadao ~o thea nhu C~ll xa h(>i.

b. Nhi~mvl,l
I. liU'img dan,ur van cho sinh "ien trong linh V{I'C h,()cl/jp, NCKll WI [linh huirng
nghi nglti~p:
H ' dll: . ih '"- tro'ng" an SIn , VICll:

+ NKm virng cac Quy eh6 dao tao cua 8(> GD&E>T v,l cac Quy dinh vS dao tao cua
Tnrong:
+ Dang ky h9C pb~n (1 tlrng lH)c ky d8 iloilO thimh k8 ho~ch hQc t~p da l~p;
+ Dang ky tham gia cae ho~t dOng hQc thu~t, nghien cuu khoa l1()c;

+ Giili, quySt nhfrng V~11 (1~kho khan trong Iwc t~p va nghien ctru khoa h9C•
'r' .;. h . h ."- .U'van c ' 0 Sill. vlen:

+ V~ chmmg trinh dao t?o: ml,lC tieu, n(>i dung, ... ; Dinh hm.lng cho sinh vien ch<,H1

ng;~mhngh~ phu hqp;
+ each thfrc xay d~rngk~ ho?ch h<;>ct~p cho toan khoa h(,)c dam baa phu hgp V{1i

nang ''Ie va hO~H1cimh eua sinh vien;
+ Dang ky hQcphhn cua sinh vien, nh~c nh6 nSn phat hi~n thdY co 51,1' chua hgp ly;

+ Phuong phap h9C t~p va nghien clnl klloa 119c;Theo d5i .k~t qua hQc t~p ella sinh
vien d8 kip thai tlr v~n, h6 trQ' giup sinh vien th~rc hi~n t6t k~ ho?ch hQc t~p;

+ Iu vdn huang nghi~p va vi~c lam cho sinh vien.

2. Cae llhi~m V{I klulc:
_Ph6i hqp v6i cac giimg vien, lanh d~o KhoaJVi¢n, 8(> 1110n, cae do'n vi cong tac lien
quan nhu Phong CTCT&CfSV, Phong Dao t~o D;;llh9C ... d~ h6 trq va t~o di8u ki~n

cho sinh vien h9C t~p;



- Gitri thieu sinh vien d~n g~p cac can bl) hoac don vi khac d& diroc nhan Sl!ill van;

- Baa cao cho tanh dao Vien, Hl)i d6ng CVHT cua Truong vS tinh hinh sinh vien rna
minh phu trach, tham rmru, gop y d~ kip tho-i sua d5i nhirng han eh~ g~p phai trong
qua trinh tir v~n d~ giup cho cong tac CVHT ngay cang hieu qua;

f)i~u 5. Ban CVHT cac Vi~n

Cac Vien co trach nhiern d~ xuat va ra Quyet djnh thanh l~p Ban CVHT cua don vi
minh gorn cac giang vien co uy tin trong Vien do mqt dong chi Liinh dao Vi~n lam
TmGng-'Ban-va-'1:lEiEH~ao-JenH9i'd6flg'{;:VH:r~,Ban CVHT eonhi~mVl,l:

- L?p k8 hoach cdng tac hang thang (hoc ky), p.han ceng lich tnrc ttr vgn cho cac
CVHT. Kip thai cli nguoi thay th~ khi co CVHT nghl dQt xugt.

- Nh~,cnh(y cae CYH'T ghi chep d~yd:unhfrrtg vu6ng mfic trong qua tr1nh tu v~n VflO

nh~t ky tu v§n. Hang tll~n clin ki6m tra 19i ca.c nQi dung trong Nh~t ky d~ co bi~n
pbap g{ip gcr sinh vien b6 sung, sua 0'6i nQi dung tu vfin n~u can thj~t.

- Hang th{lllg, cac Vi~n din b5 tri Heh h9P ban CVHT d~ 1rao d6i nghi~p VI,I tu van
giua cae thanh vicn va giai quy~t cae vuang m~c trong qua trinh tu v&n.

- Thuang xuyen lien h~ vo-i H9i d6ng CVHT d.p Tnrong d~ C?P nh?t nhfmg quy djnh
m6i bo~c phan auh nhung vuong mAc trong qua trinh tu vAn d~ c1uQ'cgiai d{lp.
- Qu{m I)' di~u hanh cong tac QLLSV clIa oO'nvi.

Di~u 6. lIi}i dang CVRT e.§p Ttu'o~ng

Hi~u tnrcrng thfmh l?p HQi d6ng CVHT dp Truang do d6ng chi Ph6 Hi~l1 tnr&ng phl,!
trach dao t~o linn Ch11tjch. H91 d6ng c6 nhi~m vl;1:

- T6 chuc t~p hugn dinh ky cha Ban CVHT cua cac Vi~n va cae glttng vien !fun
nhi~mV~ICVHT;

- Thu th~pva bien s0'<ln tM li~u (1~cung dp cho dQi ngO c(1 v~n h9C 1~pt(:ti cae Vi~n;

~T?p hqp va chuan bi bQ cong Cl.,l,phuO'ng ti~n cllO vi~c tu vtin, huang d~n ella dQi
ngOc6 v~n hQc t?P;

- Ph6i hgp, cQng tac va gi IIp ocr oQi ngu c6 vfin h9C t~p khi g?P vUtIng m~c trong cong
vi~c;

- f)anh gia k~t qua cong vi~c ella d<T>ingli c6 vfin hQc t~p; Xet khen thuo'ng, ky lu?t
CVHT; Ra quy~t djnh khen thu&ng, k)1 lu~t oBi voi CVFIT sau khi dauh gia hi~u qua
cong hie eua tung CVHT va d~ xu~t c6a Vit$n;

- Chfrn chinh, kj~n toim h~ th6ng c6 vAnhQc t?P d~ h~ th6ng nay ho~t ol)ng ngay dl.llg
c6 hi~u qua hon;
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- Tham rmru cho Hieu tnrong vS cac v~n d~ co lien quan d~n sinh vien tren casa ~~t

qua cua cong tac CVHl';

- f)~ xuSt viec cfip kinh phi hang nam cho cong tao CVHT;

- Kiern nhi~mquan Iy di~u hanh cong tac Quan ly lop sinh vien toan truong.

Thanh phAn cua HOi d6ng g6m:

- Chu tich HQi d6ng - Ph6 Hieu tnrong phu trach Dao tao;

- Cac thanh vien Hoi d6ng 1ftd~lidien cac dan vi chirc nang: Phong Cong tac Chinh
trj va Ceng tae-Sieh -vien;-Phong F)ao tao f)~ihec, Phong Khoa hoc eeng nghe, Trung
tam Dam bao ehat hrong, Phong KS hoach - Tai vu, Doan Thanh nien, HQi sinh vien.

Di~u 7. Cac dan vi chirc nang
J. Phong CTCT&CTSV:

- La uy vien tnLrcrng tt1,TCcua Hoi d6ng CVHT;

- Chiu trach nhi~m lam d~u 111(1ieong tac CVI:1T va Quan ly lap sinh vien (QLLSV):
t~p hqp tai li¢u, bien so~n, in an d€ phat cho CVBT va can bO QLLSV;

- 8~u m6i t6 ehuc cac bu6i t~p hu§n eong tac CVHT, ecin b<}QLLSV;
- Ph6i hqp vai Trung tfun Dam bao ch§t IUQ'ng,Doan thallh nien, H(>isinh vien, danh
gia hOQ-t d9ng CVHT va QLLSV ellade dan vi; d~ xu,h Hi~u twang cae giui phap
nang cao hi~u qua cua eong t~icCVHT va QLLSV;

- Th\fe hi~n cong tac CVHT kSt hqp eac noi dung: ChS dQ ehinh such, huang ughi~p,
tu van h6 ttq vi¢c lam/tam 1y, cong tile tuy~n dvng eho sinh vien cae kh6a;

- Theo doi ehS dQ thanh toal1 kinh phi cho eong tae CVHT va QLLSV toan truong.

2. Phong Dao t~o Dli\ihQc:
- Chju tnkh nhi~m toflIl bQ nOi dung tu vim trong Ilnh Vl)'C dao tl,lO cho sinh vien cae
kh6a;

- Cung c§p tai li~u cho Hoi d6ng c&v§n da t~p hgp phat cho CVHT;

- Chiu tnieh nhi~m chinh trong vi¢c tu vk hge t~p eho slnh vien nam tllli nhftt;

- Cung c§p tai khmin ca nh5n eho CYHT d~ truy c~p h~ th6ng http://sis.hustedu.vn
nh~m theo doi k~t qua hQC t~p ella sinh vien. Giai <.lapeac th~c m~c v& c1mcmg trinh
dao t~lO,dang ky hgc t~p va ktt qua hQc t~p cun sinh vien do CYHT d&xu§t;

- Chju treich nhi¢m t6ng hQ'p va gui cae quy~t dinh dU1h do hQc t~p cho eac Vi~n dao
t?O it nh~t I l~n/kY.
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3. Phong Khoa hoc cong nghe:

- Chiu trach nhiem loan bO nOi dung ur vcln cho sinh vien v~ cong tac NCKH. Bien
soan tai li~u huang d§n sinh vien lam cac thu tuc dang ky tham giaNCKH;
- DS xu~t cac giai phap, co ch6 de: nang cao ch§t luong trong cong lac NCKH cua
sinh vien.

4. Trung tam Bam bao C!1§t Iuong:

- Ph6i hop voi Phong CTeT &eTSV va de dO'I1 vi lien quan dinh ky t6 chirc ki~ll1 tra.

4~'1hgI4 yi§fJhlJQJt~~!}quy 4inh~Yl~JI~U9 y,ic, Ban CVIiT; danh gia hi~~ q~ahq?t
d<)ng CVHT, chiu trach nhiem giam sat cong tao CVBT va QLLSV cua cac Vi~n qua
kenh sinh vien tren co s6 khao sat hieu qua cua cong tac CVHT va QLLSV tir y ki~n
cua-eac sinh vien chuyen nganh ...

5. Phong K6 hoach - Tai V\I:

- Ph6i hop Val Phong CTCT &CTSV trong cong tac l~p d~r tru kinh phi, thanh quy~t
toan CVHT va QLLSV toan tnrerng.

6. B03:n Thanh nien, HQi sinh vien:

- Chiu trach nhi~m giam sat cong tac CVHT va QLLSV qua kenh sinh vien tren C(J sa
khao sat hj~u qua ctJa cong t~lcCVHT va QLLSV tu y ki~n cua cac sinh vien nam thu
nhfrt

t)i~u8. Cae Vi~n (liw t\lo

- Vj~n trtr6TIg cae Vi~n dao t~o chiu troch nhi~m tnr6e Nha tru&ng v~ eong tae CVHT
va QLLSV eua dan vi. Phan cong mqt d6ng chi tanh d?:o Vi~n tr~re tiSp pht,l trach
cong tac nay;

- Can elr van s6 lugng sinh vien ql th~ va tieu chu§n CVHT, thimh l~p Ban CVHT
eua Vi¢n v6'i cae thallh vien d<;iidi~n cua cae nganh, chuyen ngunh dao t<;iOella Vi~n.
S6 thanh vien Clla Ban CVHT se do Vi¢n quySt d1nh v&i 86 hrQ'ng khang qua 10
nguoi;

- Ra Quy~t 01nh thi.mh I~p Ban eVHT, gui len H(li dangeVHT d~ bao CflO. Khi co
{hay d6i v~ nhan Sl,T ella Ban c6 v§n, Vi~n co tnich nhi~m bao cao b~ng van ban t6i
H<)id6ng eVIlT v~ nhan sv m&i;

- Cae Vien din c6 giai phap hi~u qua d& ph6 bi&n tAm quan tr9ng eua eong tac CVBT
t&i to~mtll& sinh vien eua Vi~n;

- Ban CVHT thvc hi~n nhi~m V\l CVHT thea nhi~m VI,} ouqe phan congo Lich tr\Tc ttT
v~n clia cae thimh vien trong Ban duQ'C thong bao Ct,l th~ t<;li van phong Vi~n va cac



BQmen d~ sinh vien nam duoc. GLri lich true nr van v~ HQi d6ng CVHT d~ phuc vu
cong tac thea doi va danh gia;
- Vi~n b6 tri vi tri thu~n lei d~ cac CVHT lam viec va nr v~n cho sinh vien;
- Phan cong can bQ lam cong tae QLLSV phil hop voi oiSu ki~n ella Vien, chiu trach
nhiem in k8t qua hoc t{ip va thong baa d~ CB QLLSV thong bao t6i gin dinh sinh
vien;

- Thong bao cac Quy~t dlnh khen thirong, ky lu{itt6i tung sinh vien lien quan; chuyen
de thong baa khac ella Nha huang d~n cac lap sinh vien thong qua CB QLLSV (HQc
b6ni"i;Q~"pl;L'~hrd~"~hi~;h'~~~~BfiYT~':\'.. . .
- Can CLI' VaG rmrc d9 hoan thanh nhiem VI) cua cac CYHT, CB QLLSV hang nam,
Vien d~ xu~t len HQi dang CVHT v~ khen thuong, ky lu~t CVHT hoac CB QLLSV
cua dan vi rninh;

- Vi~n c6 trach nbi¢m di~u hanh phftn kinh phi danh cho hO{lt dQng CVHT, QLLSV
cua don vi tren cO' sa hgp ly, minh bc,ch, kh,kh quan va da duQ'c HQi d6ng CVHI
dbng y v&i 08 xuiit ella Vi¢n.
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CUlrONG3

CONG C1) LAM VIf::CeVA co VAN HQC T~P

9i~u9. Vi tri lam Yi~c
- Vi~n co nhiem vu b6 tri vi tr! lam viec cho CVHT sao cho phil hQP~(co bi~n d~
"Ban C6 v§n hoc t~p") dam bao viec don ti~p sinh vien va nr van hieu quit. Mdi
C~HT true tu v~n theo lich phai co 01 b(> ban, ghS lam viec, co may tinh n6i mang
phuevu che cengtac ttr"'v~n.

D '" 10 '("'}'A ·h· d% tl.· kh '. t 'leu -u, . at ieu U'Ol1g an, .11 • oan ra CU1l

- Mdi CVHT duqc H(>id6ng CVHT cung cSp mQt b(>tai liQu dfty au g6m:

l. Culm "Sinh vien cfrn bi~t" do Tnrong lin hanh hang nam.
2. Quy eh~ Dao tao d?i h9Cva cao d~ng h~ ~hillh quy thee h~ th6ng tin chi cua B(>
GD-DT (ban moi nh§,t), Cac quy dinh cua Truong BHBK IIa NQl (co rren trang
http://ctsv.hust.edu. vn; http://dtdh.hust.edu.vn ).

3. Chuang trinh dao tao cua ViQl1.

4. Ole till}tuc dang ky mon hQc, dang ky tham gia NCKH...

5. Tai khoan ca nhan d~ dang nh~p trang http://sis.hust.edu.vn.

- Mdi Ban CVHT dUQ'c c~p me)t s6 nh~t ky tl1van theo mfru. TOEmbe) nQi dung tu v§n
ella CVHT phai duQ'c ghj chep din th?n vao Nh?t ky tlr vAn.
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CHU'ONG4

DANH GIA HO~TD<)NG CUA CO VAN HOC T~l)

f)i~u 11. Cdng tac danh gia CVHT

- Vi~c danh gia cong tac CV}1T duoc thirc hien thueng xuyen va co thea d6i tong k~t
thea tung hoc ky, tung nam h9C voi muc dich khong ngirng nang cao hieu qua cong
tac CVHT ella Nha tnreng;

- Vi~c darin' gin co'i1g rae CVHT dirge Uil;TC hien thuong xuyen va f3ng k~t vao cu6i
m6i hoc kyo K~t qua t6ng k8t ca nam 1.\kSt qua trung binh cua m6i h9C kyo HQc ky he
se khong danh aia:o ,

- Hoi d6ng CVFIT se (tanh gia cac Vi~,n tren co sa bao cao ella Vien (v~ k6t qua heat
dong chung cua Ban CVHT, mire de) hoan thanh nhiem vu ella ca nhan m6i CVHT)
va k~t qua ki~m tra, danh gia thuc l~ cua Hci dong CVHT.

l . UBi v6i cac Ban CVHT

E~-"~"" _,---¥,_",_" ,-'----- ..~.-., .-...-"'-.-'"'-y......-~..""',.-¥

Tieu chi dauh gia Thang diem I

I

.".-~'<'.~..,,,.,."-'-,,..-. _. "', ,-.,-."..~."...--
I I C6 Ijeh phfin cong Cl,l thS ngay tr\TC tu vfm ella cae 5
i thimb vien trollg Ban! ~,,....,-,..-.,-~.--.-.. __ "'__ ~m."_·'·____ ·~,.__ ·_·

2 Ki~m tra dQt xu~t tlwc hi~n dung ka ho~cb dil dinh; 25 I
I
\

nghi~p Vl,l dam bao
I
I
\

f---.._. ---,---:

3 Ghi nh?t ky tu v~n dfly Gli 20
1
i

----_ ...- .. _.._---_._ ..••...j
4 T6 ChtfC hop xet l~licae nOi dung tu :... .trong 20 Ixem van I

thang d~ kip thai phat hi~n nhfrng viin d~ chua hQ'p Iy I
Iva d8 fa giili phap kh~c ph\IC va phuO'ng phap HI van Ihi¢u qua, I

1·············-_. ___ "~~_._ ..___ ,,._.....y....,,_.__ .___ ._..._ ..._._._...-_,,·~· ___ ·~··___ ·_w··_~·····___,·_·_········y·······__--- •._...._-- f---·-···-··----··-···-·..·-···-······l

5 Co tren 70% sa sinh vien duQ'c tu van danh gia hili long 30

T6ng 100 !
Ghi chtl:
Tieu chi 2 va 5 duqc tin11 tl'ung binh cho sa Ifm ki6m tra de)t xu§t va s6 sinh vien dugc
hoi y ki~n,
Tieu chi 3 va 4 danh gia theo n<}idung nh~t ky va bien ban cae bu8i h9P, Ifly di6m
trung binh ella eae tha.nh vien trong He)i d6ng.

9
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2. f)6i v&i cac Vi~n dao tao ,----. ...-.---- - "--.-----I
TT Tieu chi danh gi1i Thang diem 1

!--- . ------------···------1
Thanh I~p ban tu V~Jl hop Iy (dam bao dtl cac nganh, 20 I
chuyen nganh), c6 phan ceng nhiern V\J cu thS, ro ding I
cho urng thanh vien cua Ban CVHT. Co baa cao d~y du
gtri H<}idang CVHT Truong V~ heat dQng CVHT cua
dan vi.

T 'Tliaiin-l~p'aoan-Kj~infra--cua·Vi~il'-danhgia coilg tire'
CVHT va quan Iy sinh vien. Co ghi nh~n cu th6 va hop

. rut kinh nghi~m. ,
j2-Bb tri khu we lam viec c~oCVHTdam bao ~ki~~ ------20---------"··--1
! deCVHT ~mll::L?C :a ~~~n. . __. ~

3 Phd bjan t6t vai tro cua CVHT cho sinh vien. C6 tren 40 \
70% 56 sinh vien duoc hbi n~m duoc hoar dQng CVHT \

20

ella Vien.
----:._-. . ---- ..-------.-.--- ..---.-.--~--,,---..---- .....------_--._----_.,,---

Tong 100_________ .... L- _____!

f)i~u 12.Sir dung k~t qua danh gia cdng tac CYHT

- KSt qua danh gia ceng tac CYHT duoc Str dung vao cac muc dich sau:

+ Tinh vila di6m xet thi dua ella dan vj va ca nhan hang nam;

+ Xac djnh muc ph\! cap cho cong tac CVHT cho hQcky ti~p thea (£)i~ll 21) va muc
dQphan b&kinh phi oho cong tao CVHT cua ttmg don vi.
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CHU'ONG5

C()NG TAC QUAN LV LOP SINH VIEN

f)i~u 13. Can bQ quan Iy l6'p sinh vien (eB QLLSV)

- La can h(>giang day hoac chuyen vien cong rae tai cac Vien dao t<.10 hoac cac phong
ban Ch(TC nang, co pham chfit t6t va n~m diroc co ban v~ cong tac dao tao cua
Truong;

Di~u14.Nbi~mV\I eua CB QLLSV
- Quan Iy danh sach lap, thong tin ca nhan ella sinh vien; dinh ky 6 thang/lfrn c~p nhat
thong tin v8 Sil}hvi~f!;.
- Theo doi tinh hinh ket qua h9C u;ip, hoan canh gia dlnh cua sinh vien lap phu trach
d~ co th& tu v~n cho cac em bi~t nen trao d6i nhu th~ nao voi CVHT 06 dtroc ur v~n
l~p k&hoach h9C t?P hieu qua;
- Thuc hien cong tac danh gia k6t qua ren luyen sinh vien (ph5 bl~n quy dinh, hLIang
dfrn tht,rc hi<$n, dilnh gia);
- Khuybn khich sinh vien tham gia cae hO'ilt dQng h9C thu~t, nghien ClCU khoa hqc, cae
ho?t d(mg xa h9i l~mhm~l1h... ;

- Chli tn h9P lap xct khen thu6ng, ky lu~t sinh vien. E>~ xutit khen thu6ng, ky lU{lt
sinh vien gt:ri len HQI d(mg Khcn thucrng, ky lu~t Clla Vi~n cu6i m6i hQc ky;
- Lien h~ va gui thong bao vS cho gia dinh sinh vicn di~n bi canh cao (hQc t~p va ren
luy~n) ngay khi nh~n dm;rc quy~t dinll tu Ph6ng BTDH, CTCT&CTSV;

.- Nh~c nha sinh vien 119PhQCphi va cac IO~lkinh phi khac dlmg quy dinh;

- Huang dfin sinh vien lam cac till! tt,lC nh~n hQc b6ng tai trq ho~c sinb vien g~p hoan
canh kho khan cAn duqc gillp do giri tai lfulh dZlOVi~n;

- Th\fc hi~n ch~ d9 baD cao tinh hlnh lap thea yeudu cua Vi~n.

f)i~u 15.Thiri gian va nqi dung lam vi~c voi lo'p si.llh vien
_ Hang thang, CB QLLSV lam vi~c v{ri Ban can S\T i(yP, t6 ChCfC hQp lop dinh ky (3

l11n/h9c k5' vao dfru ky, gifra ky va C'u6i kY). Lich hQP \6"p se do ph6ng CTCT&CTSY
va phong DIBB b& tri, d~ sinh ho~l v&i lap Cclc n()i dung theo quy dinh cua Nha
truc'mg. Oie bu61 hQP 10-pcfrn ghi bien ban va bao cao vai mnh d~o Vi~n. Ct,Ith6:

1. HQPdilu hQc ky vai cae nQi dung:
a. C6ng bi) thimh phan ban can S1,T krp do Nhit tnr6ng chi dinh (d6i vai cae lap nam
tll(r nh5t) ho~c t6 ch(rc h<)p lap dlUyen nganh b~u c1:H:m han can st)' klp. Phan cong
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nhiern V~I Cl,1 th~ cho ban can S1,1' lap, lam r6 mOi quan h~ cong tao giira CVHT,
QLLSV va 16p;

b. Ph6 bi~n cong tac ella hoc ky;

c. Ph6 bien, huang dAn o9i dung co ban CI:'Ja cac quy eh~, quy dinh Hen quan d~n sinh
vien; chu '1 rrhfrng bO sung, thay d6i moi trong cac quy dinh hien hanh;

d. Nlnrng di~u dn hru '1 v~ phirong phap hoc tap, nghien ciru khoa hoc, tham gia cac
heat d<)ng doan the, xa h{>iella sinh vien .

. 2·J:lQP_gi£'ra.hQcJ(~~y..aLcac_nQidung~~ ._.~._

a. Cling cO hoar dlJng cua lop;

h. Thong bao tinh hinh cong rae nam h9C, nhirng cong viec dang ti€n hanh va cac
cong viec tlnrc hi~.n ti~ptheo d€n h~t hoc ky;

c. Cap nh~t thong tin ella Sinh vien (d~e bi~t (IOi vci sinh vien ngof;li tru);

d. Giii M1P cae th5c m~c.

3. HQP c1.l0ih9C ky voi cae nQi dung:

a. Sa k~t cac n<)i dung aa t1wc hi~n trong hQe ky; to ehuc dfmh gia k~t qua ren luy~n
sinh vien lap thea dung thai gian va dung quy dinh eua TrLTcmg;

b. Thong bao nhfrng b6 sung, thay d6i trong quy ajnh hi~n hanh;

c. Thong hao danh sach sinh vien v~ng m~t trong cac bu6i tri~u t~p sinh ho?! 16p d~
aua ra hinb thuc canh cao ky lu~t phil hqp thee quy djnh. (Huang dan danh gia k~t
qua ren luy~n sinh vien);

d. Xet thi aua, khen thuemg sinh vien;

e. Cae cong vi~c khac thee yeu diu quan Iy etia Trucmg, Vi~n co lien quan dSn lop (m~LI
co).

4. CB QLLSV co th~ liun vi~e dQt xu~t vai Ban can S\1 lap, ho~c t6 chuc hQp ICrpd~
giiii quy~t cc1ccong vi~c theo yeti du clla Truung, Vi~n va lap sinh vien.

f)i~u 16. Pban cong CB QLLSV

1. B&i vO'i sinh vien "am thll' nh~t

Nha tnrcrng giao eho Dofm Thanh nien ph61 hqp vo; phong CTCT& CTSV, elk Vi~n
0&phan cong cho ctQingO giang vien tre lam cong tac quan 1'1161'sinh vien.
2 :0..1;. , •• I ." ,'t- ....." .\. h• 1I0t VO'lSin 1 VlCDua plLan ngun

Cae Vi¢n ehiu holm toan trach nhi~m v6 vi~c phan eong CBOD V<l chuyen vien trong
don vi tham gia lam CBQL l&p. so can bi) quan 19 do Vl~n tv quySt dinh nhung
kh6ng qua 2 16p1l can bQ.
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f)i~u 17. f)anh gia CB QLLSV
_ £)6i voi elk lap sinh vien nam thtr nhfit do Doan Thanh nien danh gia;

- £>6i vci cac lap con l~ido cac Vi~n danh gia;

- Hgi d6ng CVHT se danh gia dQc l~p;
K~t qua danh gia cong tac quan ly lap sinh vien duoc sfr dung vao cac rove dich sau:

+ Tinh vao di~ln xet thi dua cua dan vi va ca nhan hang nam.

-+ Xac'olnl1"mucp1i\i-c8p-"cno congta-c"qua'il"ly lap (Di~u 20).
Tieu chi danh ghinhtr sau:

! 1"1'
---•..----.,~ ..,,----..------ ,.---,,-----~

....... Tieu cbi danb gia Tbang di~m
, ---------,,-_.,_,_.-------

Thuc hiQndfly dit cac nhiem vu dircc giao tai Di~u 14 40I--_---+, " ~-- __ .-.-------. -..-----. --,-_. _"_~"".,,..._. -l

T6 clnrc hQPlap d~y du'-·,,----1-----------------------+----------2

~"-_r-------------------~-----~3 N9P bao eao d~y dfl

15

15

4 Co tren 70% s6 sinh vien duoc hoi danh gia hai long v~ 30

CBQL lap
r---L---------------------------l--------. ,--

T6ng 100
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CHU'ONG 6

CACH BANH GIA vA KINH PHi CHO HO~T BONG CVHT VA QLLSV

f)i~u 18. TAng ldnh phi chi cho hoar <1qngCVHT va QLLSV

Kinh phi chi cho hoat Q{>ngCVHT va QLLSV cua to<'1I1 tnrong duoc tinh theo s(1
hrong sinh vien t?i thai diBm kSt thuc thu h9C phi voi rmrc t6i da la 1 tin chi h9C phil
sinh vien/ h9C ky (Mire nay se phu thuQc vao quy~t dinh tin chi 119cphi hang nam).

f)i~u 19. Phdn b8 kinh phi

Kinh phi phan b6 cho cac dan vi duqc tinh nhir S3U:
Klnh phi = A x k l x k2

Trong do:

A: Mire kinh phi danh cho cong rae CVHT va QLLSV (tinh theo dfiu
sinh vien);

kl: H~ s6 phan b6 kinh phi theo trach nhiem eong viec;

k2: H~ s6 hoan thanh ccng viec thea danh gia.

1. DOl v6:i.sin·b vien nam tillf nbat
- Sinh vien nam tht! nbftt do Phong Dao tao Dai h9C chu tri cong tac CVHT. Phong
Dao t<;10 Dai h9C co th6 tI'\tC ti~p ho~c m<tj cac giang vien co kinh I1ghi~m h5 trg d~
thvc hi~n cong tac nay. Phong CTCT&CTSV se ph\} tn1cbcong tac tu vftn, b6 trq cho
sinh vien v~ ch~ oQ chinh sach, hUCmg nghi~p, cac thu tl,lC hanh chinh, bao hi6m,
Olympic ...

- Vi~c cu CBQL lap sinh vien l1am thl.! nhfrt do Doan thanh nien Truong chu tri trcn
cO'sa ph6i hqp vai cae Khoa, Vi~n d~ d~ elr cae can b9 tre, e6 tam huyet thvc hi~n
cong vi~c nay. H~ s6 phan b6 kinh ph.i duqc Xl:lc dinh thea bang duai day:

i II kl I
····,.·_·f-····--. -~

, Quan ly, di~u Mnh chung HQi d6ng CVHT ! 0.15 Ir 2 --'-;ng tae CVJ-rr Phong STDH ---l---'o~;; _;
[.._-----+-------_._._-------------_._------_._----_ -.--_._---_ _-__ _-------_ _.._+-_ __._---------\
3 C6ng tac qui'm ly, cong tac danh ghi Doan TN, CB QLLSV 0.20 i

~~~MO sitt sinh vien), tnich nhi~ I
'----L.. __ '_.A,A_~_'_...,.__ .•~....__ A..~_~ -'-- •__ ~.~._.__ ._.~ __._•• ~1

TT N9i dungf--+----------- ..~..---------..-_..~~-- . .__.._.._..,_..._Dall vi
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._---_" ....._--
4 . Cong tac quan Iy sinh vien; H6 tro ph6 Phong CTCT &CTSV

bi8n, giai dap th~c m~c va giai quy~t
moi v~n d~ 1ien quan cong tac sinh
vien.

0.20

1·····--- --.---.--.----- ..-..-.--.- -- ---.--.---- ..-.- - - -_ - - -..- -.-.-- - -.~ .. ----

5 Cong tac t?P hu~n CB QLLSV, CVHT, Phong CTCT&CTSV, 0.20

danh gia, bao cao, thanh quy~t toano Phong f)TDH, Trung

tam DBCL, Phong KH­
TV.

Tren co s& danh gia mire 0(>holm thauh va chfit luong cong tac CVHT va CB
QLLSV do 00<1n thanh nien phu trach, cac don vi se OUQ'C x~p loai theo cac mire:
Mire A tir 85 - 100 di~m; Mire 8 ttl 70-84 di~m; Mire C ttl 55-69 di~m; Mire D diroi
54 di~m. Tuong ung voi cac mire danh gia, h~ s6 hoan thanh ccng viec k2 nhir sau:
.----r------------··-----~---·....-·------_-------I
Tr Mire k2
.....--.-.---- -.--- __. . .__..- -..-- _._.-- - ----_-- -----"--l

1 A

2 B 0.75

0.6
........._._ _ _ _ -_.__._------_._---_ .._-_ .

0.5
._. ._l.-.__ .__ ••__ .__.._. __.. .._. .__.-_._.."

i 3 Ct-_·--.----.-.-- -..
14 0

2. :OBi vO'isinh viell oa phsn ngauh (khdng kB sinh vien nam thfr nh~t)

- Trach nhiern phan cong CVHT, CB QLLSV va di~u himh cong tac nay do cae Vi~n
ho~mto~mchl! d9ng.

H~ ,:;5 phan b6 kinh phi duQ'C X3C dinb theo bang duai day

VI:
....~" __ " ..._________ .... ___ 'R _______ "'~_~ ___ ~__ ......... _____

NQi dung Dan vi kl
....'--,.,~...----.~--....,."'-

i I Di~u Mnh, t~p hu~n, clanh gia, t6ng HQi d6ngCVHT 0.2

hqp. -...-
2 Cong tac CVHT, Cang tac QLSV, Cae Vi~n dim UJO 0.8 IL__I

Cong tac khilC ... I
•• --. •• _ •• ,... __ ~~ ......... v> ••~., ___ ._'_ •••• _. ___ ~. __ .~_~
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H9i (t6ng CYHT dip Truong se danh gia hoar d(mg CVHT va QLLSY cua cac dan vi
tren sa sa k~t qua danh gia t6ng th~ thea tieu chi sau:

Ticu chi (tanh gia r~r~~~~;'~~"1
1----1------------- -----------'-··,--""'·-t----- "--1
! 1 Cong rae quan ly di8u hanh cong tac CVHT va QLLSV cua dan vii. 30% ;,,'_,_,_,_,.,.'''' . ,__ . ~'_-..--''--..--'''---'- --" ..,..,_.__.,_-_,-1-.." __, _,

I 2 Cong tacCVHT (gAm~_!an_C~lIT_va tlrn!_C~~:D_. ---"l,"'~~?~~--j
~- Ciin~~~~._- - - ~--' _~___ I J3:0: I

TT

K~t qua danh gia se duoc x8p loai thea cac mire: Mire A nr 85 - 100 diem; Mire B tir
70-84 diem; Mire C tir 55-69 diem; Mire D duoi 54 diSm. Tuong img voi elk mire

danh gia, h~ 56 hoan thanh cong vi~c nhir sau: ----...."....-----l
k2

---'--------"--,
A I_._. "---_. ._ .... _,_ .. . ._....__ .,__ .__ .. ._ •..l

!
~ I : ---- - -~~-- ---l
: 1------- ------·--+----------------·-·---·----·-·---- ..·--1
I 4 l _._...._._.__ D______ 0.50 .. J

Tf Mire

f)i~u 20. Di~u hanh kinh phi t~i cac don vi
- Cac don vi nh~n kiah phi tir Nha tnrong vao dfiu va cu6i m6i hQCky va di~u hanh
toan b9 cong rae thea nhiern V\1 da phfin congo D§u hQc ky t?m lrng 50%, cu6i hQc ky
Sf! quy~t tofm tOM b9~
- Cu6i moi hQc ky (nam l1Qc), cac dan vi lam bao cao l6ng k8t ho~t d(>ng CVHT va
c6ng tac QLLSV va gtri v~ HQi dang CVHT. 'Fren cO'sa dauh gia t6ng hqp ho~t dOng
eua dO'n vi th'eo cU.ctieu chi. H0i dang CVHT cip Truong se gui ban tang hqp kinh
phi cong tae CVHT va QLLSV v6 don vi dS lam cong tac thanh qu€t tmin.

16
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CHlJaNG 7

(lltU KHOANTfU nANn
I)i~u 21. IU~u h,l'ccua Quy djnh
_(hI} dinh nay duoc ap dung t~liDHBK Ha N(>i tir hoc ky II nam hoc 2014 - 20 I5.
Cue Ouy dinh ban hiudl truce day khong con gia tri ap dung;
_Trong qua rrinh tlwc hi.~n, neu ~6 v~n d~ phat sinh g,ly kho khan cho vi~c thuc hien.
cac don vi phan anh \;~ HQi dong ('vln (thong qua Phong CTCT&CrSV) d~ xem

xet di6L1clunh. be sung cho phu hop;
_Cac Vien d~.()tao, cac O()11 vi co lien quan trong Truong, toan th~ giang vien, C8VC
tham gia linn c6ng laC CVHT va CB QLLSV chill trach nhiern thirc hien dung quy
dinh nay.

Ha N(>i, ngayU thang 4tni'im20 14

.~;~~ TRlfC}'N9fr
f ';_~/'j--,-, <~ ~~~
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cAc 'fir VIET TAT

[1':[----.--- ------------ NQi dung Vi'~t-t-it--·---l

\~~==-_C6 vim hQc ~p CVHT
~___ _ Quan 1)' lap sinh vien QLLSY--·--·--·-------····]

I.3 Can bQ quan I)' lap sinh vien CB QLLSV I
l 4 Ban cs vfin hoc t?P c~p Vi~n Ban CVHT
5 ." - -.·HQra5ni-c-!!-.~y-··~-..·.I~2~Jlt2.§ApTrumlg M••• __ -_._-. __ -, ~-dbn~.-~VH~T:·"j

Phong Cong tac CWAhtri vii C"ongtac Sinh P.CTCf&CTSV 1'1

vienI-----+-___:....;__ --_._.._--.__..........j
7 "PhongBaot~o d~ihQc P;fHBH if----.--. ------- ..-,,-.-.---- ___:.~.:-~-;---;-----.--j

r-8 r-P_h_o,gg)(J19C:l 1199c6!}g n.gM " P .KHCN _~....._ ~_._~;
9 IPhong K6 hoach _,Tal Y\) P.KH-TV I

f-.1 0__ -+-T__r_;_u~tam Daj!l_~ao.~!~~_hIQng ._.__ ._ .. IT DBCL_. ._l
11 Boan Thanh nien Doan TN if-----l-~--.:;.-.:;..-.:;.-.:;.- ...,.,-."...--.-"..-..-"--...---- ....-......,,_,--..".----.- .

12 Vi~nDao .~:~~o __.I-V-i_!..~·-n ,_-_-_1
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